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O01mMe MoJI0KeHus

bubnuoteka siBnsiercs cTpykTypHbIM noapasnenenueM MBOY «Asntorckas COIL»
(ayiee mIkoJia), y4aCTBYIOLIMM B y4eOHO-BOCIIMTATEIILHOM IIPOLECCE B LIEISAX
o0ecrieyeHns MpaBa y4aCTHUKOB 00pa30BaTeIbHOIO Mpoliecca Ha OecIuiaTHoe
H0JIb30BaHKEe ONOIMOTEYHO-UH(DOPMALIIOHHBIMU PECYPCAMHU.
ObecneueHHOCTh OMOTUOTEKN Y4EOHBIMHU, METOIMUYECKUMH M CIIPABOYHBIMU
JOKYMEHTaMH YYUTBIBAETCS MPH JULEH3UPOBAHUU 00111€00pa30BaTEIbHOTO
YUPEXKICHUS.
Ilenu OUGINOTEKH COOTHOCATCS C LENSAMH IIKOJIbI: (POPMUPOBAHUE OOLIEH KYIbTYpHI
JMYHOCTH 00YYAIOUIMXCSl HA OCHOBE YCBOEHHSI 0053aTEIbHOTO MUHUMYMA CO/ICPIKaHUS
00111e00pa30BaTeNbHbBIX IPOTrPAMM, UX aJJalTallUs K )KU3HU B OOILECTBE, CO3/IaHHE
OCHOBBI JIJIs1 OCO3HAHHOTO BBIOOpA U MOCIETYIONIEr0 OCBOCHUS MPO(ECCHOHATBHBIX
00pa30BaTeNIbHBIX IPOIPaMM, BOCIIUTAHUE I'PAXKIaHCTBEHHOCTH, TPYAOIIO0uS,
yBa)KEHHsI K IpaBaM U CBOOOaM 4yelloBeKa, JJI0OBU K OKpysKatolien npupoze, Poaune,
ceMbe, GOpMHUPOBAHUE 30POBOro 00pa3a KU3HU.
bubnmoreka pyKOBOACTBYETCSI B CBOCH NEATENLHOCTH (eliepaTIbHBIMHU 3aKOHAMH,
yKkazamu u pacniopsbkenusmu IIpesunenta Poccuniickont ®enepannn, HoOCTaHOBIEHUAMU
u pacniopstkenusimu [IpaButensctBa Poccuiickoin denepatinv ¥ UCITOJTHUTEIBHBIX Opra-
HOB cyObekToB Poccuiickoii @enepanuu, permieHusIMu Y IpaBieHUs: 00pa30BaHUS
aJMUHHMCTPALMM MYHUIIMIATILHOTO 00pa3oBaHusl «BepXHETOEMCKUI MyHUIIMIATbHBIH
paiioH», IpUKa3aMy JUPEKTOPA LIKOJIbI, Y CTaBOM ILKOJIbI, HacTosAmMM [lonoxenuem.
JesrenpbHOCTh OMOIMOTEKH OCHOBBIBACTCS HA TIPUHIIUIIAX TEMOKpPATHH, TYMaHU3Ma,
00I1€J0CTYITHOCTH, IPHOPUTETA OOIIEUEIOBEUECKUX LIEHHOCTEH, I'paskJaHCTBEHHOCTH,
CBOOOJHOIO Pa3BUTUS JIUYHOCTH.
[Topsiiok 10AB30BaHUSA HCTOYHUKAMH HH(OpPMAIIMH, IEpeUeHb OCHOBHBIX YCIYT U
YCIIOBHS X MPeNoCTaBiIeHus onpeenstorcs [lonoxxenuem o OMOIMOTEKE KOIIBI U
[TpaBunaMu nosab30BaHus OUOINOTEKOM, YTBEPKICHHBIMU JUPEKTOPOM IIKOJIBI.
[IIkosna HEceT OTBETCTBEHHOCTD 3a IOCTYITHOCTh U Ka4eCTBO OMOIMOTEUHO-
UH(POPMALIMOHHOTO 00CTy)KUBaHUsI OUOINOTEKH.
Opranuzanys o0cayXKUBaHUSl YYaCTHUKOB 00Pa30BaTEIbHOTO MPOLiecca MPOU3BOAUTCS
B COOTBETCTBHH C MPABUIIAMHU TEXHUKH 0€30MACHOCTH M MTPOTHBOIOKAPHBIMH,
CaHUTAPHO-TUTMEHUYECKUMU TPEOOBAHUSIMH.

OcHoBHBIMH 3a1a49aMu OMOJINOTEKH ABJISIOTCH:

O6ecneyeHne yyacTHUKaM 00pa30oBaTeILHOTO IIpoliecca - 00yJaronmmces,
ne1arornyeckuM paboTHUKAM, pOJUTENSAM (MHBIM 3aKOHHBIM MIPEJICTABUTENSIM)
oOyuaronuxcs (anee — MoJIb30BaTeNsIM) — AO0CTYIa K HH()OpMaLuY, 3HaHUSAM,
UesM, KyJIbTYPHBIM HEHHOCTSIM [TOCPEICTBOM UCTIOIb30BAHUS OUOINOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB 00111€00pa30BaTENBbHOTO YUPEKACHUS HA PA3INYHBIX HO-
cUTeNsIX: OyMakKHOM (KHYDKHBIM (DOHJ, (POH NEepHOINYECKUX U3/IaHH), MATHUTHOM
(ponx aynmo- u Bugeokaccer), uuppoom (CD-nuckn), KOMMYHUKaTHBHOM
(KOMIBIOTEPHBIE CETH) U UHBIX HOCUTEIIAX.

Bocnuranue Kyl1bTypHOTO U TPakJIaHCKOT'O CAaMOCO3HAHUS, IIOMOILb B COLIMATTU3allUN
00yyYaroIerocsi, pa3BUTHH €ro TBOPUECKOTO MOTEHIIHANIA.

dopmMupoBaHUE HABBIKOB HE3aBUCUMOI'0 OMOIMOTEYHOrO MOJIb30BaTeNs: 00yueHHe
MIOUCKY, 0TOOPY ¥ KPUTHUECKOM OlleHKe HHPOPMALIUH.

CoBeplilieHCTBOBaHHE NMPEAOCTABISIEMbIX ONOINOTEKOM YCIIyT Ha OCHOBE BHEAPEHUS
HOBBIX HH(OPMALIMOHHBIX TEXHOJIOTUH M KOMIBIOTEPU3AMH OMOIMOTEeYHO-UHOP-
MAaIMOHHBIX MPOLECcCOB, (hopMHupoBaHre KOMPOPTHON OUOIMOTEUHOM CPEIbI.



I11.  OcHoBHble pyHKIUHU /1151 peann3anny OCHOBHBIX 33124 OMOIHOTEKA!
3.1. ®opmupyet hoHa OMOIMOTEYHO-UHDOPMAITMOHHBIX PECYPCOB IITKOJIHI:
. KOMIUIEKTYeT YHHBEpPCAJIbHBIA (OHI Y4eOHBIMH, XYyJ0KECTBEHHBIMH, HAyYHBIMH,
CIPABOYHBIMH, MEIArOTUYECKUMH U HAyYHO-TIONYJISPHBIMU JOKYMEHTAMH Ha TPAIUIMOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX HH(popMaIumy;

. nomnoJyHsAeT GoHA MH(GOPMAIMOHHBIMU pecypcamu ceTu MHrepHer, 0azamu U OaHKaMu
JAHHBIX IPYIUX YYPEKACHUN U OpraHU3aluii;
. aKKyMyJIupyeT (hOHI JOKYMEHTOB, CO3JaBacMbIX B 00I€00pa30BaTEIbHOM YUYPEKICHUU

(myOnukammii 1 pabOT TenaroroB 00ME00pa30BATEIBHOIO YUPSKICHHS, JIYUIIMX HAYYHBIX
pabot u pedepaToB 00yUAOIIMXCS | JIP.);

*  OCYILECTBJISICT pa3MEIICHUE, OPTraHU3aLHUI0 U COXPAHHOCTh JOKYMEHTOB;

3.2. Co3gaer nHGOPMAIIMOHHYIO MPOAYKITHIO:

*  OCYILECTBIISCT aHAJUTUKO-CHHTETHUECKYIO IEpepadoTKy HH(pOopMaIuy;

. OpraHu3yeT M BEACT CIPaBOYHO-OMOIMorpaduyecKkuid ammapar: Karajaoru (ajdaBUTHBIN,
CHUCTEMAaTHYEeCKHI), KapTOTEKH (CHCTEMaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYeCKue
KapTOTEKH ),

AIIEKTPOHHBIN KaTajor, 0a3bl JAHHBIX 1O MPOGUITIO IIKOJIBI;

. paszpabaThIBacT peKOMEHIATeNbHbIe OuOIMorpaduueckue mocoous (CIUcKu, 0030pHI,
yKa3areiau U T. 11.);

* obecrneunBaeT HHPOPMUPOBAHUE TOJIB30BaTeNel 00 HH(OPMALIMOHHON MPOAYKIINH;

3.3. OcymectBisier nuddepeHimpoBanHoe OHOTMOTEIHO-UHPOPMAITMOHHOE O0CTy)KUBAaHUE
o0yJaromuxcs:

*  IpenocTaBisieT HH(GOPMAIMOHHBIE PECYPCHI Ha Pa3JIMYHBIX HOCUTEISX HA OCHOBE M3YUEHUS
UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTENH;

. CO3MIaeT YCJIOBHUS UI peau3alliil CaMOCTOSTEIILHOCTH B OOYYEHHH, MO3HABATEIBHOM,
TBOPYECKOH JESATENbHOCTH C OMOPON Ha KOMMYHHUKAIMIO; CIIOCOOCTBYET Pa3BUTHUIO HABBHIKOB
camooOy4yeHHst (y4acTHEe B CETEBBIX OJUMIIMAAAX, TEIEKOMMYHHKAIIMOHHBIX IIPOEKTaX B
CUCTEME TUCTAHIIMOHHOTO O0Y4YEeHHUS);

. opranuszyer OOy4YeHHE HaBBIKAM HE3aBHUCHMOTO OMOJIMOTEYHOTO IIOJIb30BATENS |
notpeburens nHGOPMAIIUU, COEHCTBYET UHTErpallii KOMIUIEKCa 3HAHUM, YMEHUH U HaBHIKOB
paboThl ¢ KHUTOW U MHpOpMaLuel;

*  OKa3bIBaeT MHGOPMAIMOHHYIO MOAJIEPKKY B PEUICHUH 3aa4, BOZHUKAIOIIUX B MPOLIECCE UX
y4aeOHOM, caM0o00pa30BaTEILHOMN U JIOCYTOBOM JACSITEIHHOCTH;

M OpraHu3yeT MaCCOBBIC MCPOIIPHUATHUSA, OPUCHTUPOBAHHBLIC Ha PA3BUTUC 0611_[6171 u
YUTATEIbCKOM KYJbTYpPbI JIUYHOCTH, COI[GfICTByeT Pa3BUTHUIO KPUTHYCCKOT'O MBIIIJICHUA
M COI[CI\/'ICTByeT WICHAM IMIEAAarorndeCkKoro KOJUICKTMBA W aAMUHUCTPAIIMU YUPCKICHUA B

OpraHu3aIu 00pa30BaTEIHLHOTO TMpoIlecca U 1ocyra o0ydarmuxcs (IpocMoTp BUACO(DHIBMOB,
CD-nuckoB, Mpe3eHTalMy Pa3BUBAIOINX KOMIIBIOTEPHBIX UTP);

*  PYKOBOJUT BOCIIUTATEIBbHON pabOTOI ¢ KHUIOM B KJlaccax, IpyMIax MpoAJ€HHOTO JTHS.

3.4.  OcymectBnser auddepeHunpoBanHoe OUOINOTEUHO-MHPOPMALIMOHHOE 00CTYyKMBaHUE
MEeIarOrMYeCcKuX pabOTHUKOB:

. BBISIBIIIET MH(OpMAIMOHHBIE TMOTPEOHOCTH M YIOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
oOydeHreM, BOCIIUTaHUEM U 3JI0POBbEM JIETEI;
. BBISIBIIICT HMH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpockl B 00JacTu

MearorTHIeCKUX NHHOBAITUI M HOBBIX TEXHOJIOTHIA;

*  cofeicTByeT mpohecCHOHATFHOW KOMITIETEHITUH, TIOBBIIIICHUIO KBaTU(UKAIIUN, TTPOBEICHUIO
aTTeCTaIlnu;

. co3maerT OaHK Tenarorudeckoid MHGopMaluu Kak OCHOBBI €QMHONW WHGOPMAIMOHHON
CITYOBI 00111€00pa30BaTEIHFHOTO YUPEKACHHUS, OCYIIECTBIISIET HAKOIUICHHE, CHUCTEMATH3AIHIO
uH(pOpMaIIMK TI0 IpeIMETaM, pa3aesiaM U TeMaM;

. OpraHu3yeT JIOCTyn K OaHKy memarormdeckoi mH(opManuu Ha JFOOBIX HOCHUTESX,
MIPOCMOTP IIEKTPOHHBIX BEPCH MeJarornuecKux u3aaHHuii;



*  OCYLIECTBISET TeKyluee MHpopMupoBaHue (AHU HHPOPMALIUU, 0030pBl HOBBIX MOCTYIUICHUH
U myonukanui), WHGOPMHUPOBAHHUE PYKOBOJACTBA OOIIC0OPA30BATEIBLHOTO YUYPEKICHUS TI0
BOIIPOCAM YIpaBJeHHUs 00pa30BaTEIbHBIM MTPOIIECCOM;

. HOJICP)KUBACT JIEATEIbHOCTh IEJaroruyeckux pabOTHUKOB B 00JacTH CO3JaHMS
UH()OPMAIIMOHHBIX TPOIYKTOB (IOKyMEHTOB, 0a3 naHHbIX, Web-ctpanui u . m.);
. CIIOCOOCTBYET NPOBEJNCHUIO 3aHATUH IO (HOPMUPOBAHUIO MH(POPMALMOHHOW KYIbTYpHI,

SBIISICTCSE 0a30d /Il MPOBEJACHUS MPAKTUYCCKUX 3aHIATUN MO paboTe ¢ MHPOPMALHMOHHBIMH
pecypcamu,

3.5. OcymectBusier nuddepeHimpoBanHoe OHOTMOTEYHO-UHPOPMAITMOHHOE O0CTYKUBAaHUE
poauTeseii (MHBIX 3aKOHHBIX MIPEICTaBUTEIICH ) 00yJaIOIUXCSI:

. YJIOBJICTBOPSICT 3alpoChl MOJb30BaTEICH W HHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OMOINOTEKY;

*  KOHCYJBTHPYET 10 BOIPOCAM OPraHM3alUU CEMEHHOIO YTCHHUs, 3HAKOMUT C WH(pOopManuei
110 BOCIIUTAHMIO JIETEH; * KOHCYJIBTHPYET IO BOIIPOCAM YYCOHBIX U3JaHHUN JIJIST 00YYaIOIIXCSI.

V. Opranuszanus 1esiTeJJbHOCTH OM0JIMOTEKH

4.1. Crpykrypa OMONIMOTEKH, IOMHUMO TPAJULMOHHBIX OTAENIOB (A0OHEMEHT, YMTAJIbHBIN
3aj]), MOXKET BKJIIYaTh OTAENbl y4eOHUKOB, HMH(OPMAIIMOHHO-OMOIHOTpadudeckon
paboThl, GOHI U CrIENUATU3UPOBAHHBIN 3371 Pa0OTHI C MYJIbTUMEIHMHHBIMUA M CETEBBIMU
JOKYMEHTaMH, BHUACOCTYIUIO, MHHHU-U3JAATEIbCKUNA  KOMIUIEKC, MHOKUTEIbHYIO
TEXHHKY U JIp.

4.2. bubnnoreyHo-uHbpopManmoHHOe  OOCTYKMBAaHUE  OCYIIECTBISETCS HA  OCHOBE
OMOMMOTEeYHO-MH(POPMAITMOHHBIX ~ PECYpCOB B COOTBETCTBUM C  Y4eOHBIM U
BOCIHUTATEIbHBIM IJIAHAMH O0II€00pa30BaTEIbHOIO YUPEXKICHUS,  MPOrpaMMaMU,
IIPOEKTaMU U IJIAHOM pabOThl OMOIMOTEKH.

4.3. bubnmnoreka BIpaBe NMPeAOCTaBIATH IUIATHBIE OUOIMOTEYHO-MH(POPMAIIMOHHBIE YCIYTH,
NepeyeHb KOTOPBIX OMPENENSIETCS YCTaBOM 00111€00pa30BaTEIbHOTO YUPEKACHHUS.

4.4. CrnoHcopcKasi TOMOIIb, TOJTy4eHHas OWONIMOTeKOM B BHAE LENEBBIX CPEACTB Ha
KOMIUIEKTOBaHHE (POHIIa M 3aKYIKy OOOpyIOBaHMs, HE BIEYET 3a COOON CHIDKEHUS
HOPMAaTUBOB M (WM) aOCONMIOTHBIX pPa3MeEpoB (UHAHCHPOBAHUS U3 OOKeTa
00111€00pa30BaTENILHOTO YUPEKIeHUS. JIeHeKHbIe Cpe/CTBa 3a CAAHHYI0 OMOIMOTEKOM
MaKylnaTypy pacxoAylTcss Ha yIOydllleHHe MaTepHUaabHO-TEXHHUYECKOH  0a3bl
OuOIMOTEKH, MOAMUCKY NPO(EeCCHOHATbHBIX W3/IaHUM, KOMIUIEKTOBaHHE (OHIa
JIOKYMEHTOB.

45. B nensx obOecrnieueHuss MoJepHM3AMK OMOIMOTEKHM B YCIOBHUSAX HH(MOpMATH3aLMU
oOpazoBaHuss W B Tpelenax  CpPeICTB,  BBIACISEMBIX  yUPEIUTEISAMU,
00111e00pa30BaTEeIbHOE YUPEKIACHUE 00ECIIeYnBAET OUOIHOTEKY:

. rapaHTUPOBaHHBIM (PUHAHCUPOBAHHEM KOMIUIEKTOBAaHUS OHOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BBIBOAUTCS OT/IEIBHO);

. HEOOXOTUMBIMU CITY’)KEOHBIMH M TIPOU3BOACTBEHHBIMU TOMEIICHUSIMU B
COOTBETCTBUHU CO CTPYKTYpOH OMOTMOTEKMHM HOPMATHBAMH IO TEXHUKE OE€30MacHOCTH
AKCIUTyaTallil KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIAKHOCTH, 3albUICHHOCTH
MOMEILEHUS, KOPPO3UOHHO-aKTUBHBIX MPUMECEH WM 3JIEKTPONPOBOJSAIICH MBLIN) U B
COOTBETCTBUH C nonoxxeHussMu CanlluH;

. COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHONW, TEIEKOMMYHUKALIMOHHON U
KOMUPOBAJTbHO-MHOKUTEIBHOH  TEXHUKOH M  HEOOXOAMMBIMH  MPOTPAMMHBIMU
MPOAYKTaAMH;

* PEMOHTOM M CEPBUCHBIM OOCTYKHBaHUEM TEXHUKH U 000pyA0BaHUs OMOTNOTEKH;
*  OMOIMOTEYHOU TEXHUKOW M KAHIEISIPCKUMH MPUHAICKHOCTSIMH.

4.6. OOmeobpazoBaTeNbHOE YUPEKICHUE CO3/IaeT YCIOBUS JJIsi COXPAHHOCTH ammaparyphl,
000pyTI0BaHUS U UMYIIIECTBA OMOJIMOTEKH.
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OTBETCTBEHHOCTH 32 CHCTEMAaTUYHOCTh U KaYECTBO KOMILJIEKTOBAHUSI OCHOBHOTO (hOH/Ia

OMOIMOTEKH, KOMIUICKTOBAaHHWE Y4eOHOro ¢GoHAa B COOTBETCTBHH C (elepabHBIMU

MEPEeYHSIMU yYCOHHKOB M Y4eOHO-METOAMYECKUX H3JaHUH, CO3JaHHEe HEOOXOIMMBIX

YCIIOBUH ISl IEATEIBHOCTH OUOIMOTEKH HECET PYKOBOAUTENH 00111€00pa30BaTeIbHOTO

YUPEXKIICHUSI B COOTBETCTBUH C YCTABOM YUPEIKICHUSI.

Pexxum  pabotel  OMOIHMOTEKH OTpEeNEeNsIeTCs  3aBEAYIOIIUM OnOINOTEKOM

(OubnmoTexkapeM) B COOTBETCTBHM C MpaBWJIAMH BHYTPEHHETO  pacropsiika

obmeobpazoBaTebHOTO yupexkaeHus. [Ipu onpeaenennn pexxuma padoThl OMOIMOTEKH

MPEyCMaTPUBAETCS BBIJICIICHUE:

*  JIByX 4acoB pabo4yero BpeMEHH €XEIHEBHO Ha BBIOJIHEHHE BHYTPHUOUOIMOTEUHON

paboThI

;0 OJTHOTO pa3a B MeCAll — CAHUTApHOTO MAHsS, B KOTOPBIM OOCITyXHBaHHE

M0JIb30BaTENICH HE IPOU3BOIUTCS,

* HE MEHee OJJHOTO pa3a B MECSI] — METOANYECKOrO JHS.

B mensix obecrieueHus: paliioOHAILHOTO HCIIOIB30BAHMS HHPOPMAIIMOHHBIX PECYPCOB B

paboTe ¢ JeThbMHU U IOHOLIECTBOM OMOIMOTEKa 0O0IIe00pa3oBaTENbHOIO YUPEKACHUS

B3aUMOJICUCTBYET ¢ Ombinorekamu MunuctepcTBa KynbTypsl Poccuiickoit deneparumu.
Yupasienue. LHtarsi

. YrpasiieHue OUOIMOTEKOH OCYLIECTBISETCA B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM

Poccuiickoit  ®epepanuu, cyobektoB Poccuiickoit  ®enmepauuu U ycTaBoM
0011e00pa30BaTEIBLHOTO YUPEKICHHUS.
OOwiee pyKOBOACTBO JAEATENBHOCTBIO OUOJUOTEKH OCYILECTBIISIET PYKOBOJIUTEIb
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.
PykoBoacTBO onobIMoTEKOM OCYIIECTBIISICT 3aBeIYIOIIUN OnOINOTEKON
(bubnmoTexkapn), KOTOPbIH HECET OTBETCTBEHHOCTh B MpEJENiax CBOCH KOMIIETCHIIMH
nepea  OOIIECTBOM M PYKOBOJIUTENEM  0OLIe00pa3oBaTENbHOIO  YUpEKACHUS,
00y4JaromuMUCs, WX POAUTENISIMA (MHBIMH 3aKOHHBIMH MPEICTABUTEISAMH) 32
OpraHu3allMl0 W  pe3yJbTaTbl JESITEIbHOCTH OUOIMOTEKM B COOTBETCTBUM C
(GYHKIMOHATIBHBIME ~ O0S3aHHOCTSIMH,  TPEAYCMOTPEHHBIMH  KBAJIM(UKAITIOHHBIMHU
TpeOOBaHUSAMH, TPYAOBBIM  JIOTOBOPOM M  YCTaBOM  00II€00pa30BaTENbLHOTO
YUPEKACHUSI.
3aBenyrouuii 6ndaroTexol (OMOIMOTEKaph) HA3HAYAETCS AUPEKTOPOM ILIKOJIBI.
Metoauyeckoe — CONPOBOXKIEHHE  JIEATENbHOCTH  OMONIMOTEKH  oOecredyuBaeT
CHeUMATUCT MO Y4eOHbIM (OHIAM M IIKOJBHBIM OuONIMOTeKaM YHpaBieHHUs
o0pa3oBaHUEM aJMHHUCTPAIMN MYHHIUIAIBHOTO o0Opa3oBaHus «BepxHeToeMckuit
MYHULUIIATIbHBIN palioOH».
PaGorHukn OMONIMOTEK MOTYT OCYHIECTBIIATH IEJArOrMYECKyl0 JAESITeIbHOCTD.
CoBmenieHre OUOIMOTEYHO-UH(OOPMAIIMOHHOW M TMEJaroru4yeckoil AesTenbHOCTH
OCYIIECTBISIETCA PAOOTHUKOM OMOIMOTEKH TOJIBKO Ha TOOPOBOJIHLHOM OCHOBE.
TpynoBble  OTHOLIEHHS PAaOOTHUKOB  OMOIMOTEKM M 001Ie00pa3oBaTeIbHOIO
YUPEKACHUST PETYIHUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHUSI KOTOPOTO HE JOJDKHBI
IIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickont denepanuu o Tpyze.
IIpaBa u o0si3aHHOCTH OHOJIHOTEKH
PaGoTHHK OUOIMOTEKH UMEET MIPABO:
® CaMOCTOSATENbHO BHIOWpPATH (OPMBI, CpPEACTBA U METOABI OWUOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTy)KMBaHUS 00pa30BaTEIbLHOTO M BOCIUTATEIHLHOTO
IPOIIECCOB B COOTBETCTBUM C LEIIMHU M 33JayaMM, YKa3aHHBIMH B YyCTaBe
00111€00pa30BaTEIILHOTO YUPEIKICHHUS U TTOJIOKEHUN O ONOIMOTEKE;
® [POBOJUTH B YCTAHOBIIEHHOM IMOpsJKe (DaKyJIbTaTHUBHBIC 3aHATHs, YPOKUH HU
KPYXKH OuOIMOTEeYHO-OMOIMOrpadMueckux 3HAaHUM W MH()OPMAITMOHHOU
KYJIBTYPHI;
®  OMNpeaeNisITh UCTOYHUKU KOMIUICKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;



U3bIMaTh W PEAIU30BBIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBUU C
WHCTPYKIUEH 10 y4eTy OubimoTedHoro GoHa;

OTIPE/ICIIATh B COOTBETCTBUHU C MPABWJIAMH IOJIb30BAHUS OMOIMOTEKON IIKOJIBI,
YTBEPKACHHBIMU JUPEKTOPOM IIKOJIBI, U TIO coriacoBaHuio ¢ COBETOM IIIKOJIBI
BUIBI W pa3Mepbl KOMIICHCAIMH yiepOa, HAHECEHHOTO I0JIbh30BATEIISIMU
OUOINOTEKH;

BHOCUTH TIPEJIOKEHHS TUPEKTOPY IIKOJBI 10 COBEPIICHCTBOBAHHIO OILIATHI
TpyZAa, B TOM YHCIIe HaJ0aBOK, JOIUIAT U MPEMUPOBAHUS 32 JIOTIOJHUTEIHHYIO
paboTy, HE BXOMSIIYIO B KPYT OCHOBHBIX O0SI3aHHOCTEI;

10 KOMIICHCAIIHOHHBIM MEPOIPHUSATHUSM, CBS3aHHBIM C BPEAHBIMH YCIOBHSIMHU
Tpyna (OubanoTeUHAas MBLIb, TPEBBIICHUE HOPMATHBA PA0OTHI HA KOMITBIOTEPE);
y4acTBOBATh B YIIPABJICHUH OOIICOOPa30BATEIHHBIM YUPEKICHUEM B MOPSIIKE,
OTIPEICNIIEMOM YCTAaBOM 3TOTO YUPCIKIACHHUS,

OBITh TPEJCTABICHHBIMH K pa3MYHbIM (opMaM TOOIIPEHHS, HarpajaM Hu
3HaKaM OTJIMYHS, TPEAYCMOTPEHHBIM Ui pPa0OTHUKOB 0Opa3oBaHUs U
KYJIBTYDHI;

y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIhCTBOM Poccuiickoii denepanuu B
paboTe OMOTMOTEYHBIX ACCOMMAIINN UITH COFO30B.

6.2. PaGorHUKHN OMOIMOTEK 00S3aHbI:

00eCTeYnTh IMOJIF30BATENSIM BO3MOXKHOCTH PAa0OTHIl ¢ WH(POPMAIMOHHBIMH
pecypcamu OMOIHOTEKH;

UH(POPMHUPOBATH TMOJB30BATENCH O BHUAAX IPEAOCTABISICMBIX OUOIUOTEKOM
yCIyr;

00ecreYnTh HayYHYH0 OPTaHU3AIHUI0 (JOHIOB U KaTaJOTrOB;

¢dopmupoBate (GOHOBI B COOTBETCTBHHM C YTBEpPKICHHBIMH (henepanibHbIMU
NepevyHsMH  Y4eOHBIX  M3JaHWH,  00pa30BaTeNbHBIMH  MPOTPAaMMaMHU
00111e00pa30BaTEILHOTO  YUPSKICHHS, HWHTEPECaMH, TOTPEOHOCTSIMH U
3aIpocaMi BCEX KaTeropuil Mojib30BaTeNe;

COBEpIICHCTBOBATh HMH(OPMAIIMOHHO-OuOmorpadpudeckoe u OHOIMOTEYHOE
o0cITy’)KMBaHHE IOJIb30BaTeNeH;

o0ecrieynBaTh COXPAHHOCTh WCIIONB30BaHUSI HOCHUTENEeH WH(pOpMAIHMK, HX
cUCTEeMaTHU3alllIo, Pa3MElICHNE U XPaHEHHE;

o0ecrieunBaTh peXUM pabOTBl B COOTBETCTBUM C  IMOTPEOHOCTIMHU
1oJib30BarTesei u paboToi 0011e00pa30BaTENBLHOTO YUPEXKICHUS;

OTYMTHIBAThCS B YCTAHOBJICHHOM IOPSKE MEpe]] AUPEKTOPOM IIKOJIBI;
MOBBIIATH KBATH(PUKAIHUIO.

VIl. IlpaBa u 003aHHOCTH NOJIb30BaTe el OMOIHOTEKH
7.1. Tlonws3oBarenu OMOIMOTEKU UMEIOT MPABO:

Nojy4yaTh IOJIHYIO HMH(oOpManmuioo o coctaBe OubauoreyHoro (¢oHna,
UH(POPMALIMOHHBIX PECYpPCax U MPeloCTaBIsIeMbIX ONOINOTEKOH ycmyrax;
M0JIb30BAThCS CIIPABOYHO-OMOIMOrpadrUuecKuM anmnapaTomM OUOIHOTEKH;
MOJy4aTh KOHCYJBTAI[MOHHYIO TIOMOIIb B TIOMCKE M BBHIOOPE HCTOYHHKOB
uH(pOopMaLnu;

MoJIyyaTh BO BPEMEHHOE IMOJIb30BaHHWE Ha aOOHEMEHTEe M B YHMTAJIbHOM 3aje
NeYaTHBIE W3JAHWS, ayJHOBHU3YyalbHBIE TOKYMEHTBHI W JIPYyIHe WCTOYHUKU
uHpOpMaInH;

NIPOJITIEBATh CPOK TOJIH30BAHUS TOKYMEHTAMU;

MoJTyvarth TeMaTH4YeCKHe, ¢akrorpadudeckue, YTOYHSIOTIINE u
oubmorpaduueckue cCupaBku Ha OCHOBE (oHAa OUOITNOTEKH;



NOJy4yaTh KOHCYJIbTAIMOHHYIO TOMOUIL B pabore ¢ wuHpopMmauuedn Ha
HETPAJUIMOHHBIX HOCHTENIAX NPH IOJb30BAHUHM DICKTPOHHBIM W HHBIM
000pyI0BaHUEM;

y4acTBOBATh B MEPOINIPHUATHUSX, TPOBOJUMBIX OMOINOTEKOI;

[OJB30BaThCsl  IUIATHBIMH  YCIIYTaMH, HPEJOCTaBISEMBIMH  OMOIMOTEKOMH,
COTJIaCHO YycCTaBy OOIIE0O0pa30BATENFHOTO YYPESKACHUS M IOJOXKECHUIO O
IUIATHBIX YCIYTrax, YTBEP)KIECHHOMY PYKOBOAMTEIEM O00IIe00pa30BaTeIbHOTO
YUPEXKICHHS;

oOpamiatbess s paspeuieHuss KOH(PIUKTHOW CHUTyallud K PYKOBOJIUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

7.2. Tlomw3oBarenu OMOIMOTEKHU OOSI3aHBL:

coOroaTh MpaBUIIa MOJIb30BAHUS OMOIMOTEKOM;

OEepeXKHO OTHOCUTHCS K MPOM3BEICHHSIM TiedaTd (HE BBIPHIBATh, HE 3aru0aTh
CTpaHHUII, HE JIeaTh B KHUTaX IMOAYEPKUBAHUHN, IOMETOK ), UHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSX, 000PYI0BaHUIO, HHBEHTAPIO;

MOJJICP)KUBATh TIOPSZAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOTMOTEKH, PACTIONOKEHHS KAPTOUEK B KaTallorax M KapTOTeKax;
MOJIB30BAThCS IEHHBIMH U CIIPABOYHBIMH JJOKYMEHTAaMHU TOJBKO B MTOMEIICHUHU
OMOINOTEKH;
yOemuThCs MpU TOMYyYEHUH JIOKYMEHTOB B OTCYTCTBHHM Je(eKToB, a mpu
oOHapyXeHHH MpouHPOPMUPOBATE 00 O3TOM paboTHHKA OUOIMOTEKH.
OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC JIE(PEKTHI B CJaBAEMBIX JOKYMEHTaX HECET
MOCITICAHH MOJIb30BATEIb;
paciuchIBaTECS B YHTATEIBCKOM (OpPMYIsipe 3a KaXJbld TOJyYEHHBIH
JIOKYMEHT (MCKJIIoueHue: ooyyaromuecs 1—4 kiaccoB);

BO3BpAaIlaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKU;
3aMEHATh JOKYMEHThl OMOIMOTEKM B clydyae HMX yTpaTbl WIH MOPYH WM
PaBHOILICHHBIMH, JHOO KOMIIEHCHPOBAaTh yIIepd B pa3Mepe, yCTaHOBJICHHOM
MpaBUJIaMU TIOJIb30BAHUsI OMOIMOTEKOM;

MOJTHOCTBIO PACCUUTATHCA ¢ OMOIMOTEKON MO WCTEUYEHUU CPOKa OOyUYEHUS WIIH
paboThl B 00111€00pa30BaTENILHOM YUpPEXKICHUU.

7.3. Tlopsaok mosib30BaHUs OMOIMOTEKOM:

3aMuch O0OydaromMXCsl 00IIe00pa30BaTENbHOIO YUPEKACHUS B OUOIHOTEKY
MPOU3BOJUTCS IO CIIMCOYHOMY COCTaBY KJjlacca B MHAMBUAYAJIbHOM HOPSIKE,
NEearorMyeckuXx M HMHBIX PAOOTHUKOB O0I€00pa30BaTENILHOTO YUPEXKICHUS,
ponuTenel (MHBIX 3aKOHHBIX MpPEACTaBUTENEH ) 00yUdarouxcsi — 10 NaclopTy;
nepeperucTpanus nojab3oBareseil OnbIMOTeKH IPOU3BOIUTCS €XKETOTHO;
JOKYMEHTOM, MOJTBEPKIAIOIIMM IPaBO I0JIb30BaHUS OMOIMOTEKOH, ABISETCA
YUTATENCKUN GOpMyIIsp;

YUTATENbCKUNA (HOpMYIIAp PUKCHUPYET J1aTy BbIAAUU IOJH30BATENIO0 JOKYMEHTOB
u3 GoH/1a OMOIMOTEKH U UX BO3BpAIIEHHUS B OMOIHOTEKY.

7.4. Tlopsmok Moab30BaHUSI aDOHEMEHTOM:

MOJI30BATEIN MUMEIOT TPABO MOJYYHTh HA JJOM U3 MHOTOTOMHBIX H3JaHUN HE
OoJiee IBYX TOKYMEHTOB OJTHOBPEMEHHO;
MaKCHUMaJIbHbIE CPOKH MOJIb30BAHUS JOKYMEHTaMU:
— y4eOHHKH, yIeOHbIe TOCOOUS — y4eOHBIH ro;
— Hay4HO-TIOMYJISIpHAas, MMO3HABaTEeIbHAs, XyJ0KECTBEHHas JuTepaTtypa — 1
MECHIII;
— TEpPUOANYECKHE U3JIaHMs, U3/IaHUS TOBBIIEHHOTO cipoca — 15 nHei;
MOJIb30BATEIN MOTYT MPOJJIUTH CPOK MOJb30BaHUSI JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENECH.

F



7.5. Tlopsimok mOJIb30BaHUSI YUTAIBHBIM 3aJI0M:

JIOKYMEHTBI, TpETHA3HAUYCHHBIE JUIsi PaOOThl B YMTAJIBHOM 3ajie, Ha JOM HE
BBIJIAIOTCS

SHIMKJIONEINN, CITPABOYHUKH, PEJIKUE, [IEHHBIE U UMEIOIIHUECS B € JUHCTBEHHOM
AK3EMIUISAPE JOKYMEHTHI BBIAAIOTCS TOJIBKO JJIsi paObOThI B UUTAIILHOM 3aJie.

7.6. Tlopsmok paboThI C KOMIIBIOTEPOM, PACTIOIOKEHHBIM B OUOINOTEKE:

pabota ¢  KOMIIBIOTEPOM  YYaCTHHKOB  OOpa30BaTEeIBHOIO  Ipoliecca
MPOM3BOJIUTCS 1O TPaduKy, YTBEPKIACHHOMY PYKOBOIHMTEICM YUPEIKICHHUS U B
NPUCYTCTBUH COTPYIHHKA OUOTHOTEKH;

paspemnraercsi paboTa 3a OJHHM NEPCOHAIBHBIM KOMIIBIOTEpPOM HE 0oJjiee ABYX
YeJIOBEK OJIHOBPEMEHHO;

[OJIb30BAaTEIb HMMEET MpaBO paboTaTh C HETPATUIMOHHBIM HOCHTEIEM
uHGOpPMALIUK  TOCIE MPEIBAPUTEILHOTO TECTUPOBAHHUS €ro pPabOTHUKOM
OMOJINOTEKH;

[0 BCEM BOIpOCaM Ioucka uHpopmanuu B VIHTepHETE MOJIb30BaTElb JIOIKCH
oOpatatecst K pabOTHUKY OMOITUOTEKH;

3arpeniaercs oopaiieHue K pecypcam MHTepHeTa, MpeInoarariuM oriary;
paboTa ¢ KOMITBIOTEPOM IMPOU3BOJUTCS COTJIACHO YTBEP)KICHHBIM CaHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSAM.



