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NOJIOKEHUE

00 YIEKTPOHHOM KJIACCHOM KYPHAaJIe



1. O0mue moJioxKeHU

1.1. Hacrosmee IlomoxkeHne 00 dIEKTPOHHOM KJiacCHOM JKypHaie (manee — Ilomoxenue)
pa3paboTaHO Ha OCHOBAHHWH JICWCTBYIOIIETO 3aKOHOJAATenbcTBa Poccuiickoit denepamuu o
BEJICHUU JIOKYMEHTO000pOTa U yueTa 00pa3oBaTeNbHON AEATEIbHOCTH:

*  ®enepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 o6Opa3oBanun B Poccuiickoii
Oenepanun» ¢ u3mMeHeHUsIME Ha 29 nexadps 2022 rona;

* ®enepanpHoro 3akoHa Poccmiickoit ®Pepepanmu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANBHBIX JAHHBIX» ¢ U3MeHeHUsMHU Ha 14 urons 2022 rofa,

* Ilucekma MwunobOpuayku Poccum ot 15.02.2012r Ne AII-147/07 «O MeTogMYECKUX
PEKOMEHIALUAX 110 BHEIPEHHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmenenusmu ot 21.10.2014r;

* Ilucema ®enepanbHOro areHTcTBa Mo oOpazoBanuio oT 29.07.2009r Ne 17-110 «O6
o0ecrnedeHnH 3aluThl NEPCOHATBHBIX JAHHBIX);

e Ilucema Munob6puaykun ot 13.08.2002 r. Ne 01-51-088un «OO6 opranuzauuu
UCIIOJIb30BAHUSA UHGOPMAITMOHHBIX u KOMMYHHKAITMOHHBIX pecypcoB B
00111€00pa30BaTEIBHBIX YUPEKICHUIX),

* ®enepanpHoro 3akoHa Poccuiickoit ®enmeparuu ot 27.07.2006 Ne 149-®3 «O6
nHbopManuy, HHOOPMAITMOHHBIX TEXHOJIIOTUSAX U O 3alIUTe HHPOpMAIUN» (B PEAAKIIUN OT
9 suBaps 2023 rona);

* Ilpuxazom MuHucrepcTBa 34pAaBOOXPAHEHUS M COLMAJIBHOrO pa3Butus Poccuiickoin
Oenepatin - ot 26 aBrycta 2010 rToma Ne761 «O6 yrBepxknaenuun Epmunoro
KBaJIM(UKAIIMOHHOTO CHPAaBOYHUKA JOJDKHOCTEH PYKOBOJHTENCH, CHEIHAINCTOB U
ciyxamux», pasnen «KpanuduxanmoHHble XapaKTEPUCTHKU JOHKHOCTEH pabOTHUKOB
00pa3oBaHMs», B KOTOPOM TOBOPUTCS, YTO B JIOJKHOCTHBIE 00S3aHHOCTH YUUTENSI BXOIUT
«OCYIIECTBICHUE KOHTPOJIHHO-OIICHOYHON JEsITeNbHOCTH B 00pa30BaTeIbHOM Ipoliecce ¢
WCTIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLICHMBAHUSA B YCIOBHSIX HH(DOPMAIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJOTUHN (BEIEHHE JJIEKTPOHHBIX (HOPM JOKYMEHTALUHU, B TOM
YuCclie 3JIEKTPOHHOIO JKypHaja U JHEBHUKOB oOyuaromuxcs)», B peaakuuu ot 31.05.2011
roja.

1.2. DOnextpoHHbll kypHan (DXK) sBisercs TrocyIapCTBEHHBIM HOPMaTHUBHO-(UHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 0053aTEeNIbHO JUI KaXKI0T0 YUUTENs U KJIIACCHOTO PYKOBOAUTEIS.

1.3. DneKTpOHHBIM KIJIACCHBIM >KYPHAJOM HAa3bIBA€TCS KOMILJIEKC MPOrPaMMHBIX CPEJACTB,
BKJIFOYAOIIUl 0a3y JaHHBIX M CPeJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHAI CIY>KUT JJIsl peLeHus 3ajiay, ONMCAHHBIX B 1. 2 HACTOSIIIETO
[Tonoxenus.

1.5. Hacrosiee IlonokeHne ycraHaBiIMBAaeT €IuHbIE TPeOOBaHUS IO BEACHUIO 3JIEKTPOHHOTO
KYpHaja yCIEeBaeMOCTH/ 3JIEKTPOHHOIO JHeBHHMKa oOyuatomerocs (2XK/9/]), ompenenser
MOHSTHSL, LETH, TpeOOBaHUS, OPraHU3aLMI0 U Pa0OTY 3JIEKTPOHHOIO KJIACCHOTO )KYpHaJla IIKOJIbI.
1.6. DneKkTpOHHBIN )KypHA JOJIKEH NMOAIEPKUBATHCSA B aKTyaJbHOM COCTOSIHHUH.

1.7. Tlosmp3oBarensiMu BIEKTPOHHOTO >KypHajla SIBISIOTCSA: AJAMUHUCTPALMS IIKOJbI, YYUTEN,
KJIACCHBIE PYKOBOJUTEIH, 00yUaroIuecss U pOJUTENH.

1.8. DnexTpOoHHBIN KypHall SIBISETCS YacThl0 HHPOPMALMOHHO-O00Pa30BaATEIbHOW CHCTEMBbI
IIKOJTBI.

1.9. B cnydae HeBbionHeHuss naaHHoro IlomojkeHus anMuHHCTpanus oOpa3oBaTeIbHON
OpraHu3ali HMEET NpaBO Hajararb JUCUUIUIMHAPHBIE B3bICKAHUS B YCTAaHOBJICHHOM
JIEMCTBYIOLIUM 3aKOHO/1aTEIbCTBOM MOPSIKE.

2. 3aga4u, pemaemMble ¢ HOMOLIBIO Y1EKTPOHHOI0 KJIACCHOIO KypHAaJia

OnexmpoHHbL JHCYPHAT UCNONIL3YEMCsl 01 peUeHUs CIe0YIOWUX 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEUIaeMOCTH 00 YUYarOIIUXCSl.

2.2. BoiBon nH(pOpManuy, Xpansiiencs B 6a3e JaHHbIX, HA OYMa)KHbIH HOCUTENb ISl 0(OPMIICHHS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSIMHU POCCUHCKOTO 3aKOHO/1aTENbCTBA.



2.3. OnepaTuBHBIN 0OCTYN K OLIEHKaM 3a BECh IE€PHOJ BEIACHM JKypHaja 0 BCEM IIpEIMETaM B
nm000e Bpemsl.

2.4. ABTOoMaTu3anus co3gaHusl IEpUOIMYECKUX OTUETOB YUUTENEN U a IMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTEINIEH IO BOIIPOCAM YCHEBAEMOCTH M IOCEIIAeMOCTH
UX JETEH.

2.6. KoHTpOIb BBINOJHEHUs 00pa30BaTENbHBIX MIPOrpaMM, YTBEPXKIEHHBIX y4eOHBIM IIIAHOM Ha
TEKYLIHH y4eOHBIH TO.

2.7. Coznanue enuHOW 0a3bl KalleHIApHO-TEMAaTHYECKOro IUIAHUPOBAHMS IO BCEM Y4EOHBIM
peaMeTaM | MapajuiessiM KIIacCoB.

2.8. Coznanue U peanu3anysl TUCTAaHIIMOHHBIX YU€OHbBIX KypCOB.

2.9. Co3ganne mopThomo 00yJaroIuXcs, IeIaroros.

2.10. Co3nianue yciaoBui 7Sl JUCTAHLIMOHHOTO KOHCYJIbTUPOBaHMsI 3a00JI€BILUX JIETEH.

2.11. Pa3zpaboTKa ¥ IpOBEACHUE TUATHOCTHUYECKUX U TECTOBBIX pa0OT C LENbI0 MPOMEKYTOUHOTO
Y UTOTOBOI'O KOHTPOJISL.

2.12. ABTOoMaTH3aIMs CO3JJaHUS MPOMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOAMTENEH U aIMUHUCTPALIUH.

2.13. OGecrnieueHre BO3MOXKHOCTH TIPSMOTO OOMICHUS MEXAY YYHUTEISIMH, aJIMUHUCTpAIUCH,
POIUTEISAMH U 00YJAIOLIUMHKCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHUS.

3. IlpaBuiia M MOPATOK PAdOTHI € JIEKTPOHHBIM KJIACCHBIM KYPHAIOM
3.1. TexHUYECKUH CIENUAINCT yCTAaHABIMBACT MPOrpaMMHOE OOecredeHrne, HEOOXOAMMOe JIIs
paboThl 3JIEKTPOHHOTO KypHalla, ¥ oOecleunBaeT Hajyiexalee (GyHKIMOHUPOBAHUE CO3JaHHON
IPOrpaMMHO-aIMapaTHON CPEJIbI.
3.2. Tlonmp30BaTeNy MOMYYAIOT PEKBU3UTHI JOCTYNA K SJIEKTPOHHOMY JKYPHAIY B CIIEIYIOIIEM
HOPSIKE:

*  VupuTens, KIacCHblE PYKOBOAMTENM, aJAMUHUCTpALMsS MOJY4YarOT PEKBU3UTHI JOCTyHa Yy

aamuHucrparopa K.
* Poaurenu m oOyuaromuecs CaMOCTOSITENBHO PETUCTPUPYIOTCS B CHUCTEME 3JICKTPOHHBIH
KypHaI/3NeKTPOHHBIN THEBHUK (DXK/D /).

3.3. KiiaccHble pyKOBOAMTENIM CBOEBPEMEHHO 3alOJIHAIOT XKYPHAI M CIEAAT 3a J1OCTOBEPHOCTHIO
JaHHBIX 00 00YYaIOUINXCS M UX POJUTEISIX B COOTBETCTBUH C MHCTPYKIIUEH.
3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCST JaHHble 00 y4yeOHBIX IMporpamMmax M HX
MPOXOXKIEHHH, 00 YCIIEBAEMOCTH M TIIOCENAeMOCTH OOYYaroIIuXcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUH C HHCTPYKLIKEH.
3.5. Crapmmii METOJUCT OCYIIECTBIISIET MEPHOAMUECKUI KOHTPOJIb 33 BEJICHUEM JJIEKTPOHHOTO
KypHaia, CoAep)KalllMii MPOLEHT ydacTHs B paboTe, MPOLEHT OOYYaroLIUXCs, HE HMEIOIINX
OLIEHOK, TIPOIIEHT OOYYaIOMIMXCs, MMEIONIMX OJHY OILEHKY, 3alHCh JOMAIITHEeTO 3aJaHus, y4eT
NpOoiiIeHHOr0 y4eOHOro MaTepHuala.
3.6. Pogurenu u oOydaronyecss IMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JaHHBIM U HCIOIB3YIOT
OX/31 nns ero npocMoTpa B COOTBETCTBUU C MHCTPYKIIHEH.

4. IIpaBa, o0s13aHHOCTH
4.1. Ilpaga:
4.1.1. Bce mnosp30BaTeNd HMMEIOT MPaBO JOCTyNa K D3JIEKTPOHHOMY JKypHAlLy €XKEIHEBHO U
KpYTJI0CYTOYHO.
4.1.2. Bce nosib30BaTeN UMEIOT MIPABO Ha CBOEBPEMEHHBIE KOHCYJIBTAIIMH 110 BOIPOCaM pabOThI €
OJICKTPOHHBIM XXYPHAaJIOM.
4.1.3. Ilo pe3ynapTaTaM IPOBEPKU aAMHHHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOIUTENIN BIIpaBE
paCCUUTBIBATh HAa MPEMHUATIBHOC BO3HATIpaXXJACHUC 110 UTOraM y‘IG6HBIX IEprUoao0B.
JIMpEKTOp IIKOJIBI UMEET IPABO:

® Hasznauats COTPYAHUKOB IIKOJIBI HA UCIIOJTHCHUS 00s13aHHOCTEHN B COOTBETCTBHUH C JaHHBbIM

MI0JIOKEHUEM;




O6o3HauaTh TeMBI 7S OOCYKICHHS, Kacarouiuecss 0Opa3oBaTENbHON JEATEIbHOCTH, W
Mpouecca yrnpaBJIeHUS IIKOJIOM;
[TyOnuKkoBaTh MPUKA3bl U TIOJIOKEHUS, H3aBacMbIe B IIIKOJIE, B pa3feie «/{oKyMeHThI».

Crapiii METOIUCT UMEET OPABO:

[TosnyyaTe CBOEBpEMEHHYIO HHAMBHUAYAJIbHYIO KOHCYJIBTALMIO IO BOIpOCaM padOThl C
AIIEKTPOHHBIM JKYPHAJIOM;

OO6cyxnare TH00YI0 TEeMy, KacCalollyrocs 00pa30oBaTEeNbHON AEATEIBHOCTH, M Tpollecca
YIIPaBJICHUS IIKOJION;

Bectu imuHO€ 31eKTPOHHBIE TOPT(OIIHO.

Anmunancrparop 1o 92K/ /1 uMmeer 1paso:

OO6cyxnare THO0YI0 TeMy, Kacarollylocs oO0pa3oBaTeNbHOM AEATEIHHOCTH, M Tpoliecca
YIIPaBICHUS IIKOJION;

CocTaBysiTh MPEJACTABICHUE JUPCKTOPY IIKOJAY Ha MNPEMUPOBAHHE YYHUTEICH 110
pe3ysbTatamM paboThI C AIEKTPOHHBIM KYPHAJIOM.

OOcyxaaTh 1 BHOCUTh MPEITIOKECHUS TI0 YIYULIICHUIO PA0OTHI C AIEKTPOHHBIM JKYPHAIOM
U THCBHUKOM.

VIII/ITGJII)-HDGZLMGTHI/IK HMCECT MMpaBo.

[TonydaTe CBOEBPEMEHHYIO KOHCYIBTAIMIO [0 BOMpOcaM paboOThl € SJIEKTPOHHBIM
KYpHAJIOM;

@dopMHUpOBaTh CBOU DJIEKTPOHHBIE YYE€OHBIE KYpChI, WUTOTOBBIC, MPOMEXKYTOUHBIE U
KOHTPOJIbHBIE TECTOBBIE PaOOTHI U UCIOIb30BaTh UX IPU IPOBEJCHUH YPOKOB;

O6cyxnare moOyI0 TeMy, Kacarollylocs 00pa3oBaTelbHOW [EATEIbHOCTH U Mpoliecca
YIPaBJICHUS IIKOJION;

OO6cyxnaTh ¥ BHOCUTH MPEAJIOKEHUS MO YIYYIIEHUIO pabOThI C AJIEKTPOHHBIM JKYPHAJIOM
Y JTHEBHUKOM;

[Ipn cBOeBpeMEHHOM, MOJHOM U KAaY€CTBEHHOM 3allOJHEHUH 3JIEKTPOHHOTO KypHala
¢dopmupoBaTh OTYEeTH MO paboTe B 3JIEKTpOHHOM Buie: KajeHmapHO-TeMaTHdeckoe
iaHupoBaHue; VToru ycrneBaeMocTu Mo MpeaMeTy 3a yueOHbIH nepuo; OTyeT yuuTens-
MIpEeIMETHUKA [0 OKOHYAHUU YYEOHBIX IEPUOJIOB U UTOTOBBIIA;

Co3naBath 1 MyOIMKOBATh OOBSBICHHS HA 3JIEKTPOHHOM OCKE 00BIBIECHU;

Bectu nuunoe snekTpoHHOE OPTGHOIHO.

KnaccHbIN pyKOBOAUTEIh UMEET IIPaBo:

[lonydyaTe CBOEBPEMEHHYIO KOHCYJBTAllMI0 IO BOMpPOcaM pabOThl C 3JIEKTPOHHBIM
KYpHAJIOM;

O6cyxnare 00yI0 TeMy, Kacarollylocsi 00pa3oBaTelbHOM JEATENbHOCTH U Mpoliecca
yIIpaBJIEHUS LLIKOJIOH;

[Ipn cBOeBpeMEHHOM, MOJHOM M KAa4€CTBEHHOM 3alOJHEHUM 3JIEKTPOHHOTO KypHala
YUUTEIAMHU-TIPEIMETHUKaMU (OPMUPOBATh OTUETHl MO paboTe B 3JIEKTPOHHOM BHJE:
Otyer o mocemaemMocTH kjacca (o mecsmam); [lpeaBapuTenbHBIA OTYET KIACCHOTO
pyKoBoJUTENS 32 yueOHbIN nepuo; OTUeT KJIacCHOTO pyKOBOJIUTENS 3a YUeOHBIN MEpUo;
HUrorn ycneBaemoctu Kiacca 3a y4yeOHbIM nepuon; CBoJHAas BEIOMOCTh YdeTa
ycIieBaeMOCTH oOydarouxcs kinacca; CBoHast BEIOMOCTb y4eTa MOCEIIaeMOCTH.
®opmupoBate npu HeodxoaumoctH «HpopMalmoHHOE MNHCHMO MJI POAMUTENEIH» B
OyMa)KHOM BUJI€ /ISl BKJICMBAHUS B OOBIYHBIN THEBHUK 00Y4YaIOIIEerocs;

Co3nmaBaTh ¥ MyOJIMKOBATh OOBSIBICHUS Ha DJIEKTPOHHOM JTOCKE OOBSIBICHUH;

BecTu nuuHO€ 351eKTpOHHOE MOPT(HOIHO.

4.2. O0sI3aHHOCTHU:
JIMpEKTOp OpraHm3aIiy, OCYIIECTBILIIOIIYI0 00pa30BaTEIbHYIO AEITENBHOCTD, O0sI3aH:

PazpabaTriBaTh M yTBEp)KAaTh HOPMATUBHYIO M MHYIO JOKYMEHTAIIUIO 00pa30BaTebHON
opranu3zaiuu mno segaenuto IK/I/1;
OcyiecTBiATh KOHTPOJIb 3a BeaeHnueM DK/D/1 He pexe 1 pa3a B ueTBepTh.



Co3mate Bce HEOOXOAMMBbIE YCIOBHS Ui BHEApPEHHss U oOecrneyeHus paboThl
ANIEKTPOHHOTO JKypHajla B 00pa30BaTeNbHOW JESTENbHOCTH M TIpOLEcce YIPaBICHUS
IIIKOJIOM;

[TpexycmaTpuBaTh JE€HE)KHOE BO3ZHATPAXKICHUE YYUTEIEH M KIACCHBIX PYKOBOIUTEICH B
cllydae JIOJKHOTO MCIIOJIHEHUS MPAaBWII U OPsiIKa pabOoThI C 3JIEKTPOHHBIM KYPHAJIOM IpU
HAUYUCIICHUU MPEeMUH (CTUMYIUPYIOIIUX BBIIUIAT), C YYETOM HMX HArpy3kd IpH padoTe ¢
CHCTEMOH.

Crapmmii MeTOIUCT 00sI3aH:

CoBMeCTHO C  JOpYrUMH  aJMUHUCTPATUBHBIMA  COTPYJHHKaMH  pa3padaThIBaTh
HOpMaTHBHYIO ©0a3y oOpa3oBaTelbHON JAesaTenbHOCTH Ui BeaeHus OXK/DJ  nmns
pa3MelleHus Ha caiite 00pa3oBaTeIbHON OpraHU3alluu;

dopMuUpOBaTh paclyCaHUe 3aHATHH TO KjaccaMm, y4YUTEIsIM M KaOWHEeTaM B Hadale
yuebHoro rofa. [Ipu HeoOX0AMMOCTH TPOBOIUTE KOPPEKTUPOBKY PACTIUCAHUS;

[TpoBepsTh HaTMYKE KAJICHIAPHO-TEMATHYECKOTO TJITAHUPOBAHUS B DJICKTPOHHOM JKypHaJie
IIKOJIBI Y YYUTENeH PEeIMETHIKOB JI0 Hadana yaeOHOro rona;

KoHTpoimmpoBaTh CBOEBPEMEHHOCTh 3aIlOJIHCHHS DSJEKTPOHHOTO JKypHAJIA YYUTEIISIMH-
MpeAMETHUKAMH M KJIACCHBIMU PYKOBOJUTENSIMH C TOMOIb0 «OTuera O JIOCTyme K
KJIACCHOMY KYpHaIy»;

Co3naBath ¥ MyOJMKOBaTh OOBSBICHUS HA DJIEKTPOHHOHN JTO0CKE OOBSIBICHUI O BPEMEHU U
MEeCTe KIACCHBIX CcOOpaHMii, HM3MEHEHHSX B pACIHCAaHUU U JPYroil OIlepaTuBHOU
nHGOPMAINK IS YIUTENeH, 00YJaloIMXCsl U POIUTEICH;

AHanu3upoBaTh JaHHBIE MO PE3YJIbTAaTUBHOCTH 0OOpa30BaTENbHOMN [EATENbHOCTH U MPH
HE00X0IMMOCTH (POPMUPOBATHL HEOOXOIUMBIC OTYETHl B OYMaKHOM BHJIC 110 OKOHYAHHUIO
y4eOHBIX TEPUO/IOB.

Anmunucrparop 1o DK/ o6s3au:

OpranuzoBath BHenpenue IXK/D/] B opraHuzaium, ocymecTBISIONne o0pa3oBaTebHYIO
NESITENIbHOCTD;

Pa3paboraTte COBMECTHO C aIMUHHCTpAIMEH IIKOJbI, HOPMATUBHYIO 0a3y MO BEIECHUIO
DXK/DM;

ObecrieunTh BCEX TMOJB30BATENICd PEKBU3UTAMH JIOCTyNa K DSJIEKTPOHHOMY KypHAIYy.
Bectu 6a3y naHHBIX MOJIb30BATENEH U CTATUCTUKY PabOTHI C JIEKTPOHHBIM JKYpHAJIOM;
KonTponupoBaTh paboTy C 3IEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB OOpa30BaTEIbHOM
NEeSTeIbHOCTH: aIMUHUCTPALINH, YUUTETICH, 00yJaroImxcs U UX POJUTENEH;
ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO MO BOIMpOcaM pPabOThl C AIEKTPOHHBIM
KYpPHAJIOM;

[IpoBOIUTH WIKONBbHBIE CEMHHApbl, HAMpaBIEHHbIE HA M3yYEHHE BO3MOXKHOCTEH U
CrI0c000B PabOTHI C 3JEKTPOHHBIM KYpPHAJIOM;

[TonnepxuBaTh CBSI3b C POJUTENSAMU U OCYIIECTBISITH HEOOXOAMMBIE KOHCYJIbTAIMH TIO
BOIIPOCAM MOJKIIOYEHHS U pabOThI C 3JIEKTPOHHBIM KYpHAIOM

Pa3zMeniate Ha MIKOJBHOM CalTe€ HOPMATUBHO — MPaBOBBIE JIOKYMEHTHI IO BEIECHHIO
DK/

PasMemiate Ha caifre 00meo0pa3oBaTeIbHON OpPraHM3alMU MHCTPYKLHUIO MO pabore ¢
OXK/3]1 nyig yueHUKoB, poauTeNneil (3aKOHHBIX MIPEICTaBUTENEH ), 1E1arOroB.

Ob6ecneunTs Mepbl 10 OecriepeOoitHOMY (HYHKIIMOHUPOBAHUIO AJIEKTPOHHOT'O JKypHAa;
Kontpommposats paboTocniocooHoCTh crctembl DK/ /;

Ocy1ecTBIATh CBSI3b CO CIIYKOOH TEXHHUUECKON MOIePKKH pa3padoTunka IXK/D/1;
Omnpenenste Touku 3kcmutyarauun OXK/DJ[ (B ciydyae HEZOCTaTOYHOM TEXHUYECKOH
OCHAIIIEHHOCTH 00pa30BaTeIbHON OpraHU3aIlnm).

KaccHBII pyKOBOIUTEIL 003aH:

[IpoxoauTe 0O0ydeHUs: Ha IIKOJBHBIX CEMUHapax, HAllPaBJICHHBIX Ha M3yuyeHHE MPHUEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;



3anoyHATh M CIHEAUTH 33 aKTyaJbHOCTHIO JaHHBIX 00 00YyYaroIuXcs CBOETO Kilacca M UX
POIUTENSX;

KontponupoBarb cBoeBpeMeHHOE (€KEeHeAenbHOoe) 3anonHenue 6a3pl nanHbix XK/ 06
o0yyJaroImuxcs yYuTeIIMU-IIPeIMETHUKAMHU; BECTU MOHUTOPHUHT YCIIEIIHOCTH 00yUYeHMS;
HHCTpyKTHPOBATh O0YYAIOIIUXCS U UX POIUTENEH Mo BonpocaM peructpaunu B IXK/D/1;
OpranuszoBaTh cOOp KOMILJIEKTa JOKYMEHTOB II0 O0OECHEUEHHIO 3aKOHOAATENIbHBIX
TpeOOBaHUil O 3aIIUTE MEPCOHATBHBIX JAHHBIX;

BHocuTh B 3JEKTPOHHBIM KypHand (PaKkThl IPONycKa 3aHATHH O0OydaroIMMHUCS 110
YBaXXUTEIbHOU IPUYUHE;

E>xeHenebHO KOPPEKTUPOBaTh BBICTABICHHBIE YUYUTEISAMHM IPEIMETHUKAMHU (DAKThI
MPOIMYCKa 3aHATUN 00y4YarOIIUMHUCS;

OmnoBemare poauTene HeycleBalMUX O0yJYaroIIMUXCsl, 00y4arOUIMXCsl, MPOIYCKAOIINX
3aHATHS 110 HEYBOKUTEIbHON PUYNHE;

IIpoBouTh OOy4YeHUE AJIs YUEHUKOB U POAUTENEH (3aKOHHBIX IIPEICTaBUTEINEH) 10 paboTe
c DXK/D;

OpranusoBaTth 00OMeH HHGpOpMalUMeld ¢ O00ydaroUMMHUCS U POAUTEISIMU (3aKOHHBIMHU
MIPEACTABUTEISIMU);

Ocy1ecTBIATh KOHTPOJIb JOCTYIA POAUTENeH U 00yUYaroIUXCsl.

Yuurens-npeAMETHUK 00sI3aH:

[IpoxonuTte 00y4eHHUs HAa MIKOJBHBIX CEMHHApaX, HANpaBIEHHBIX HA WU3Y4YCHHE IPHUEMOB
paboOTHI € AIIEKTPOHHBIM JKYpHAIIOM;

3anoNHATh 3JIEKTPOHHBIN KYpHAJl HEITOCPEJCTBEHHO HAa YPOKE WIIM OTCPOUYEHO HE MO3/HEE
yeM dYepe3 2 yaca IOCJie OKOHYAHUS 3aHATHH OOy4YaromMXCsl KaKIOTO THS B TOYKAX
skcrryatauu X/ /1;

E>xeZTHEeBHO 3aMOIHATH JaHHBIE 110 TOMAITHUM 33JaHHUSIM;

CucremaTH4ecKku MPOBEPSATh M OLICHWBATh 3HAHUS OOYYarOIIMXCS, a TaKXKe OTMeYarh
MIOCEIIAEMOCTh B 3JICKTPOHHOM XKypHAJIE,

HcnpaBrieHne 0TMETOK M BBICTABICHHE OTMETOK «3aJHUM YHCIOM» 3aMpelieHoO.

B 1-x xmaccax oOydeHue 0e30TMETOYHOE, JoMamrHue 3aaanus B J)K He 3amuceiBaroTcs,
OCYILECTBIISIETCS 3aMI0JIHEHHE TEM YPOKOB, YUeT IMOCEIaeMOCTH, JBI)KEHUS 00yJaroLXcs,
OOLIEHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMU MIPEICTAaBUTENSIMH ).

Jlnsi 0ObEeKTUBHON aTTecTalluu OOY4YaroIIMXCs 32 YETBEpTh U y4eOHBIH roj HEOOXOIUMO
HAIMYME HE MEHee TpeX OTMETOK (Tpu 1-2-yacoBoil HemeNnbHOW Y4eOHOH Harpyske II0
npenMety) u 6omnee (mpu ydeOHOIM Harpys3ke Oosiee 2-X 4acOB B HEJNENI0) ¢ 00s3aTeTbHBIM
Y4E€TOM KauecTBa 3HaHUM 00Yy4aroerocs mo MMCbMEHHBIM paboTaM;

B cnydae mpoBeneHUs] MUCbMEHHBIX KOHTPOJBHBIX palboT, MpoBepKa pabOT ydyuTeneM U
BBICTaBJICHHE OTMETOK B DK OCyIIeCTBISETCS B CPOKH, IMPETyCMOTPEHHBIE HOPMaMU
IIPOBEPKH MUCHbMEHHBIX paboT;

B ciydae Hanmmumsi y oOydaromierocsi CrpaBKH-OCBOOOXKICHHS OT YPOKOB (DHU3HUYECKOMN
KYJIBTYpBl, OLIEHUBAIOTCS TOJIOKUTEIIBHO TEOPETUYECKUE 3HAHUS IO IMpeaMery. 3aluch
«OCB.» B KypHaJIe HE JOMyCKaeTCs;

OTMeTkH 3a 4YeTBepTb M Y4YEOHBIM TOJ BBICTABISIOTCS B CTOJNOLE, CIEIyIONEM
HETIOCPEJICTBEHHO 3a CTOJIOIOM AAThl MOCIIEIHETO YPOKa;

BbICTaBIATh UTOTOBBIE OLIEHKH OOYYalOIIUXCs 32 YETBEPTh, MOJYrojue, Toj, 3K3aMeH U
WUTOTOBBIE HE IIO3JHEE CPOKOB, OTOBOPEHHBIX IPHKA30M IO IIKOJIE MO 3aBEpPIICHUU
y4eOHOro nepuoa;

[Ipy  HEOOXOAMMOCTH  ONOBEIIaTh  POAWTENEH  HEYCHEBAIOMUX  O0YyJaroIIuXxcs,
00yYaromuxcs, IPOIYCKAIOMINX 3aHITHUS;

Jlo Havana y4eOHOTo roja co3/1aTh KaJeHIApHO-TEMATHIECKOE TUIAHUPOBAHUE W BHEPUTH
€ro B OJIGKTPOHHBIA ’kKypHan. KomumuyecTBO 4YacoB B KaJleHAAPHO-TEMATUYECKOM
TUTAHUPOBAHHH JIOJDKHO COOTBETCTBOBATH yUEOHOMY ILIAHY;



* Bectu Bce 3ammcu mo BceM y4eOHBIM MpeaMeraM (BKJIIOYash YPOKH 1O MHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $I3bIKE C 00s3aTE€IbHBIM YKa3aHHEM HE TOJbKO TEM YPOKOB, HO U TEM
3a/IaHUM 110 YPOKY;

* OmpenenuTh COCTaB MOATPYII COBMECTHO C KIJIACCHBIM PYKOBOJUTENEM, MPHU JEJICHUU
KJlacca Mo MPeaMeTy Ha MOATPYIIbI, U COOOMUTh agMUHUCTpaTopy no DXK/D]]. 3amucu
BECTU MHAMBHUIYAJIbHO KaXKbIM YUYUTEIEM, BEIYIIUM MOATPYIIILY;

 Ha crpanune »snekTpoHHOro >xypHanma «TemMbl YpOKOB U 3aJlaHUs» BBOJUTH TEMY,
M3YYCHHYIO Ha YpOKe.

4.3. Kareropudecku 3ampemiaercss IOMycKaTh oOydarommuxcs K padore ¢ DK moj JOrHHOM H
rapoJsieM MeJaroros.

4.4. 3anpemeHo nepenaBarb Hocutenb XK (enr-HocuTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamath naposb Bxoza B cucteMy 92K/ ] mTOCTOPOHHHUM JIHIIaM.

5. O0mue npaBuJia BeleHUsI yueTa

5.1. BHecenue nHpopManuu O 3aHATUU U 00 OTCYTCTBYIOLIUX JOJKHBI IPOU3BOIUTHCS MO (aKTy
B JIeHb IpoBelcHMsA. Ecny 3aHsATHE NPOBOMMIOCH BMECTO OCHOBHOTO IIpernojaBarens, (axt
3aMEHBI JIOJDKEH OTPAXKAaThCSl B MOMEHT BHECEHUS YUETHOM 3aIUCH.

5.2. BHeceHue B XypHan MHQOpPMAIMU O JOMAIIHEM 33JaHUU JOJDKHO IPOU3BOIUTHCS B JICHD
MIPOBE/ICHUS 3aHATHS HE MO3JHEE, YeM uepe3 3 daca IOciie OKOHYAHHWS BCEX 3aHATHUH JaHHBIX
00y4aroIuxcs.

5.3. Pe3ynbTarhl OICHMBAHUS BBITOJHEHHBIX OOYYAIOIUMHUCS PabOT JOJDKHBI BBICTABISATHCS HE
noznHee 10 qHEH co MHS MX MPOBENEHHS B COOTBETCTBHM C NPHHATHIMH B 00pa30BaTEIbHON
OpraHu3aIiH [TPaBUJIAMH OIIEHKH PadoT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpeAycMaTpUBaTh KOHTPOJb 32 HX
[EJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCET0 HEOOXOIMMOTO CPOKa.

6. YciaoBusi COBMELICEHHOIO XPAaHEHHsI JAHHBIX B JJEKTPOHHOM BHMJe W HAa OyMa’KHBIX
HOCHTEJISAX

6.1. B canyyae HEOOXOAMMOCTH HCIIONIb30BaHUs JaHHBIX XK U3 31eKTpOHHOM (POopMBI B KauecTBe
M€YaTHOrO JIOKyMEHTa HH(pOpMalus BBIBOJAUTCS Ha IeYaTh M 3aBEPSAETCS B YCTaHOBICHHOM
nopsake. ApXMBHOE XPAaHEHHE YUYETHBIX JaHHBIX Ha OyMaXXHbIX HOCHUTEISAX JIOJKHO
OCYILECTBIATHCS B COOTBETCTBUU ¢ aAedcTByroumnM I[lopsakom PocoOGpHanzopa, yTBEp:KIEHHBIM
npukazoM Munoopuayku Poccun Ne 546 ot 25 anpens 2022 ropa.

6.2. CBosiHast BEJOMOCTb UTOTOBOM YCIEUIHOCTH Kjlacca 3a y4eOHBIH To/l BEIBOAUTCS U3 CUCTEMBI
ydera B TOM BHJIE€, KOTOPBIM MPEeayCMOTPEH AEHCTBYIOIIMMHU TPEOOBAHUSMU apXUBHOU CITYKOBI.
Ecnu nanHbple MO0 yueOHOMY TOAY XpaHSTCS B 3JIEKTPOHHOM BH[E, CBOJHAs BEIOMOCTb MOKET
ObITh TepefaHa B apXUB Cpa3y IO 3aBEPUICHUM BEIEHHUS Y4YeTa B COOTBETCTBYIOLIEM KJIACCHOM
KypHaJe.

6.3. IIpu BexneHuM ydeTa B AJIIEKTPOHHOM BHJI€ HEOOXOAMMOCTH BBIBOJIA JAHHBIX Ha IMeYaTh IS
UCIOJIb30BaHUS B  KAauecTBE JIOKYMEHTa OIPENENseTCs COOTBETCTBHEM  HCIOJIB3YEeMOMU
nnpopmanronHoit cuctemsl [OCT P UCO 15489-1-2019 «Haunonanbusii crangapt Poccuiickoit
@enepanun. CuctemMa cTaHAapTOB MO HMH(OpMAIMK, OHOIMOTEYHOMY M H3JAaTEIbCKOMY JETy.
WNudopmanusa u gokymMeHTanus. YpaBlieHUEe T0KyMEHTaMU».

7. 3akJII04UTEIbHbIEC M0JT0KEHHU S

7.1. Hacrosimee IlonoxkeHne 00 3IEKTPOHHOM KIIACCHOM JKypHasle SIBJISETCS JIOKAJbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTca Ha [legarornyeckom coBeTe HIKOJIBI M yTBepkIaeTcs (JInbo
BBOJIUTCS B JICHCTBHE) MPUKA30M JIMPEKTOPA OpPraHU3aINK, OCYIIECTBISAIONIEH 00pa3oBaTEIbHYIO
NEeSITeNIbHOCTD.

7.2. Bce u3MeHeHUs W JOIOJIHEHMs, BHOCHMMbIe B Hacrtosiuee [lomosxkeHue, opopmisitorcs B
MMCbMEHHOW ¢opMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJATelnbcTBOM Poccuiickoit
denepanuu.



7.3. TlomoxxeHne 00 AIEKTPOHHOM KIIACCHOM JKypHaJle MPUHUMAETCS Ha HEONPEACNECHHBIA CPOK.
N3menenusa u nononHeHus: K [losiokeHUI0 MPUHUMAIOTCS B MOPSAJKE, TPEAYCMOTPEHHOM 11.7.1.

Hacrosuiero Ionoxenus.
7.4. Tlocne mpunusatus [lonoxkeHus (MM M3MEHEHWM M JIONOJIHCHHWM OTACIBHBIX IYHKTOB H
pa3ziesioB) B HOBOM pefaKlMK MPEIbIIyIasi peJaKIis aBTOMAaTHYECKN YTPAuYUBAET CUITY.



