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OO01me noJI0KEHUS

1.1. Hacrosmee Ilopsaok paccMoTpeHHs kajio0 U NpPeUIoKeHUNH COTPYIHUKOB, 00yUYatoIIUuXCsI
U uX poauTener (3akoHHBIX npeactaButeneil) B MBOY «Apntorckas COIL» (manee ITopsimok)
pazpabotan B cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 29.12.2013 Ne243- @3
«O0 oOpazoBanuu B Poccutickoit denepaunny.

1.2. Tlopsimok ompenenser yd4eT, PEerucTpalfio, pPacCMOTPEHHE M paspelieHue oOpalieHui
rpaXaaH, KOHTPOJb WX HCIOJHEHHUS, OpraHM3alli0 JIMYHOro mnpuema rpaxaan B MBOY
«Asnrorckas COII» (manee — mikosna).

3. I'paxxmane (COTPYIHMKH MIKOJIBI, OOYYAIOUIMECS] U UX POAUTENN) UMEIOT MPaBO 0OpamaThCs
JUYHO, a TakXKe HANpaBIATh B IIKOJIY KOJUJICKTHUBHBIE oOpamenus. OOpaiieHuss MOTryT
HAMpaBJIATBCA MO TouTe, (HaKCUMWIBHOW CBs3U, Teierpady, HSJIEKTPOHHOW MOYTEe M WHBIM
UH(POPMALIMOHHBIM CUCTEMaM OOIIETO MOJIb30BaHUSL.

14, Jlna peanuzauuu uenedt [lopsaka HCMONB3YIOTCS CIEAYIONIME OCHOBHBIE TEPMHUHBI:
- OOpamenue rpaxaaHnuHa (manee oOpallleHHE), HAINpPaBIECHHOE B IIKOJY, 3TO MHUChMEHHOE
Ope/UIO’KeHNe, 3asBICHME M JKajoba, a TakkKe YCTHOe ofpalieHue TpakIaHHHA;
- IIpennoxkeHne - NOKEIaHUs WU PEKOMEHAALMH I10 YJIYYIICHWIO OTJEIbHBIX HaIlpaBICHUHN
NESTEIIbHOCTH IIIKOJIbI, COBEPUICHCTBOBAHMUIO JIOKAJIbHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
PEryJIUPYIOMUX ee NEeSITeNIbHOCTD;
- 3asgBieHwe - MOpockda TrpakJaHMHA O MPEIOCTABICHUU KaKOW-THO0 HH(POpPMAIUH WU
JOKYMEHTa, COJCHCTBUM B pealu3aldd €ro KOHCTUTYIIMOHHBIX NpaB U CBOOOJ WU
KOHCTUTYIUHOHHBIX ITpaB U CBO6OI[ ApYyrux Jing, JII/I60 COO6III€HI/I€ O HAPYHICHUH 3aKOHOB U MHBIX
HOPMATUBHBIX AaKTOB, HCAOCTATKaX B pa60Te IIKOJIBI, JII/I6O KpUTHKAa OOJDKHOCTHBIX JIMIL;
- XKano6a - mpocs0a rpak1TaHIHA O BOCCTaHOBIJICHHUH FJTH 3alIUTE €T0 HApPYIIEHHBIX IIPaB, CBO0O
HJIM 3aKOHHBIX UHTCPCCOB, 100 Ipasn, CBO60I[ HJIM 3aKOHHBIX HHTEPCCOB APYTHX JIML, BCICACTBUC
HapylHIeHUsT paOOTHUKAMH MIKOJbI TPeOOBaHMI 3aKOHOJATENbCTBA, dTHUECKUX HOPM M TIPABHI
MOBE/ICHUS U T.JI.

1.5. Jlna nomydenust uHQOpMAIIUHU O TOPSIKE PACCMOTPEHUS OOpaIlleHH TpaxkaaHe 00paIarTcs:
- JUYHO B WIKOJY; - MO TenedoHy; - MO DIEKTPOHHOH Mmoute; - 4yepe3 OQUIUAIbHBINA CalT
o0mreoOpazoBarenbHOro yupexaeHus B cetu MurepHet «lloptan obpaTHON CBA3HY.

2. Opranu3zanus JeJI0IpOr3BOCTBa

2.1. Opranuzanusi paboOThl C NUCBMaMU M YCTHBIMH OOpallleHUsSIMU TpaxaaH JO0JDKHA
oOecrieunBaTh ~ HEOOXOJUMBIE  YCIOBHMSL  JUIsl  OCYUIECTBJIEHUS  NPEJOCTAaBICHHOIO U
rapaHTHpoOBaHHOTO rpaxaanam Konctutynueit PO mpaBa oOpamatbCs ¢ MpeIOKEHUSIMH,
3asBJICHUSIMU U jKa100aMu B MUCbMEHHOM M yCTHOU (hopMe.

2.2. OTBETCTBEHHOCTh 34 OPTaHU3ALMIO U COCTOSTHUE JEIONPOU3BOJICTBA M0 MMCbMaM U YCTHBIM
oOpaleHnsIM TpakJaH BO3jaraeTcs Ha JUPEKTOpa IIKOJIBI.

2.3. Jlemonpou3BOACTBO IO OOpalICHUSM TpaxaaH BEACTCS OTIASIBHO OT JAPYTHMX BHJIOB
JEJIIONPOU3BOJCTBA M  OCYIIECTBIISIETCS  CEKpEeTapeM pYyKOBOJIUTENS  00pa30BaTeIbHOIO
YUPEKICHUS.



2.4. TlpunsATHE peEmIEHHS TI0 PACCMOTPEHHIO THCEM W YCTHBIX OOpalieHud TpakaaH
OCYILECTBIISICTCA JUPEKTOPOM ILIKOJIBI.

2.5. HenocpencTBeHHOE MCTIOHEHNE MTOPYUYESHUI 10 MHUChbMaM U YCTHBIM OOpallleHUsIM rpaXkKaaH
OCYIIECTBIISICTCSI OTBETCTBEHHBIMH PAOOTHUKAMHU 00Pa30BATEIBLHOTO YUPEKICHUS.

3. [Ipuem u peructpanus NuceM rpaxiaa

3.1. Bce nocrtynatomuie B o0pa3zoBaTelbHOE YUPEXKICHUE OOpalleHHs TPpaKIaH MPUHUMAIOTCS
1 0(pOpMIIAIOTCS B IEHb UX MOCTYIUICHUS.

3.2. Tlocrynarouye oOpamieHuss ¢ KOMHUSMH JOKYMEHTOB (HalpuMep, KOMHM aTTecTaToB,
JTUIUIOMOB, TPYAOBBIX KHIDKEK U Jp.) HNPUKPEIUISIOTCS K TeKCTy oOpamieHus. [lomyueHHbie
MOJJIMHHUKY IOKYMEHTOB, IIEHHbIE OyMaru BO3BpallaloTCs rpaskaHaM.

3.3. O6paH_IeHI/I5[ rpaxxJiaH, KOIIMKM OTBETOB HA HUX U TOKYMCHTBI, CBA3aHHBIC C NX PA3PCIICHUEM,
q)OpMI/Ip}/'I-OTCH B A€J1a B COOTBETCTBHH C YTBep)KﬂeHHOﬁ HOMCHKHaTypOﬁ.

3.4. IloctynuBiive nuchbMa TpakJaH PETUCTPUPYIOTCS B JKypHaje ydera. PerucrpanuoHHBIHN
(BXOASIIMM) HOMEp MHCbMa COCTOMT U3 MOPSAKOBOIO HOMEpa MOCTYMUBIIEr0 OOpalleHus B
npejesiax KaJIeHJIapHOro roja M MHAEKCa Jejla 1o HOMeHknarype. Ecnu 3asBuTens npucnan
HECKOJIBKO MHCEM, HO IO Pa3HbIM BOINPOCaM, TO Ha KaXJ0€ MUCbMO IPOCTABIISETCS CBOM
perucTpanMoHHbId HOMep. Ecnu mucbMo mepeciano, To B kypHale (B rpade «IpuMedaHue))
YKa3blBaeT, OTKyJa OHO NOCTyHnWwjio (OT aJAMMHUCTpAallMM, pallOHHOM IPOKYypaTyphl, OTAeNa
oOpazoBanuss u T.1.). [loBTOpHBIE mHCBbMa CTaBsATCA Ha KOHTposib. Ilpm pabGore ¢ HuMEU
O0MPAIOTCS UMEIOIUECS JOKYMEHTHI IO O0paIIeHUsIM TaHHOTO 3asiBUTENs. B sxypHae y4yera u
PEruCTPALMOHHO-KOHTPOJIBHBIX ~KAPTOYKaxX IIPUCBAMBACTCS OYEPEIHOM PErMCTPALlMOHHBIN
HOMED.

4. TpeOoBaHus K 0OpalllEeHUIO

4.1. IlucebmenHoe oOpalieHHe TpaxAaHWHA JOJKHO COJEpKaTh HAUMEHOBAHUE IIKOJIBI,
dbaMunio, UMsi, OTYECTBO JOHKHOCTHOTO JIUIIA JIUOO €ro JT0HKHOCTh, (haMUJTUIO, UM, OTYECTBO
3asBUTENSI, TOYTOBBIM ajapec, MO KOTOPOMY HYXHO HANpaBUTh OTBET, YBEIOMJICHHE O
nepeajpecaui oOparieHus, aTy U JIMYHYI0 TOANHUCh. B ciydae HEOOXOIUMOCTH (YTOOBI
MOJATBEPAUTH CBOM JOBOJBI) TPAXKIAHWUH MOXKET MPWIOKHTh K MHCHbMEHHOMY OOpaIIeHHIO
JIOKYMEHTBI 1 MaTepHUalbl TMO0 UX KOMHUH.

4.2. B oOpaimieHuu, cOCTaBI€HHOM B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IPaKAaHWH JOJKEH
yKa3aTh: - CBOU (paMuUIINIO, UMs1, OTYECTBO; - /IPEC SIEKTPOHHOMN MOYTHI, €CIIH OTBET AOJKEH ObITh
HarfpasiieH B (opMe 3JIEKTPOHHOTO JOKYMEHTA; - MOYTOBBIM ajipec, eclyu OTBET JOJKEH ObITh
HarpanJieH B mMcbMeHHOU (opme. K oOpatieHuo rpak1aHuH BIpaBe MPUIOKUTh HEOOX0TUMbIe
JIOKYMEHTBI U MaTe€pHaJbl B 3JIEKTPOHHOU opme. Takke OH MOXKET X HAPaBUTh 3TH JJOKYMEHTBI
WM WX KOTIUU B MUCbMEHHOW (hopMe Mo mouTe.

4.3 B KOJUIEKTUBHOM OOpallleHUH YKa3bIBAIOTCA: (haMUIIUs, UMs, OTYECTBO OJHOTO IPaXkJ1aHUHA,
oOpaTuBIIErocss OT JMIA KOJJIEKTUBA M (DaMUIMK, WHHUIMAIBI U TOANUCH APYTUX UJICHOB
KOJIJIEKTHBA, C YKa3aHUEM KOHKPETHOIO ajpeca (IIOYTOBOIO WM 3JIEKTPOHHOIO) 10 KOTOPOMY
ClIeTyeT HallpaBUTh OTBET.



44. OrBer Ha o0OpameHue TpaxIaH HE JaeTcs B CICAYIONIMX  CHTYaIUsaX:
- ecnu B OOpallleHMM HE YKa3aHa (aMuIus TpakKIaHWHA, HAIPABHUBILETO OOpalleHue, WIH
[TOYTOBBII ajpec, 1o KOTOPOMY JIOJDKEH OBITH HarpaBJicH OTBET;
- €CIIK TEeKCT OOpaIleHusl MPOYECTh HEBO3MOXKHO M3-3a €ro (PU3UYECKOTO COCTOSHUS, 00 3TOM
rpaXIaHHHY  CcOOOIIaeTcss B  TEYCHHE CEMH JIHEH OT MOMEHTAa  PErHCTpalluu;
- ecii B OOpaIllEeHUU COJIEPIKATCSA CBEICHUS O IOJrOTAaBIMBAEMOM, COBEPIIACMOM HIIH
COBEPIIICHHOM IPOTHUBOIPABHOM JCSHHHM, a TaKXe O JIMIEe, ero IOAr0TaBJIMBAIOIIEM,
COBEPIIAIOIIEM HJIM COBEPIIUBIIEM, OOpalICHUE MOJICKUT HAIIPABJICHUIO B TOCYIapPCTBCHHBIN
opraH B COOTBETCTBUU c €ero KOMITETEHIMEH;
- €CJIM B TUCBMEHHOM OOPAICHUHU IPaXKTaHUHA COJCPKHUTCS BOIIPOC, HAa KOTOPBIH eMy paHee ObLT
JaH OTBET IO CYIIECTBY W IPH 3TOM B OOpAIllCHUM HE HPUBOMAATCS HOBBIC JOBOJBI WU
00CTOSITENILCTBA, TPAXKIAAHWHY COOOIIAeTCsl pelieHne O Oe30CHOBATENbHOCTH OYepPEIHOTO
oOpaleHUs U MPEKPALICHUN TICPEITUCKH 110 JAHHOMY BOITPOCY.

4.5. OOpatieHus rpak/iaH, He COJEpKalllie IaHHbIX, YKa3aHHBIX B MyHKTax 4.1. - 4.3. HacTosero
MOJIOKEHUS, IPU3HAOTCS AHOHUMHBIM U PACCMOTPEHUIO HE TIOJICIKUT.

4.6. ITuceMeHHbIe 00paleHUs TPakJlaH U MaTepualibl K HUM, KOIIUU OTBETOB, JOKYMEHTHI IO
JUYHOMY MIPHEMY T'pax1aH GOPMHUPYIOTCS B Jiea B COOTBETCTBUH C HOMEHKIIATYpPOM Jedl.

5. INopsimok paccMOTpPEHUsI TUCHMEHHBIX (JICKTPOHHBIX ) OOpaIieHuit

5.1. IlucekMeHHOE oOOpaIleHUEe TOMJICKHUT O00s3aTCIPHOW PETMCTPAllMd B TEUEHHUE TpeX THEH
C MOMEHTA MOCTYTICHUS

5.2. OOpaiieHue, MOCTynuBIIEe dYepe3 OQUIMUANBHBIA CAlT IIKOJNBI, PErHCTPUPYETCS
aJIMUHHCTPATOPOM caiiTa.

5.3. Tlocme wu3y4eHus oOpalieHusi, MPOBEPKH JMYHBIX MJAHHBIX 3asBUTENs, oOOpalleHue
PETUCTPUPYETCS OTBETCTBEHHBIM 3a paboTy ¢ OOpallleHHsIMU Tpa)KAaH B JKypHaye oOpalieHHi
rpaxkJaH.

5.4. [IpuHATHE pELIeHUs 110 PACCMOTPEHUIO MMCbMEHHBIX (3JIEKTPOHHBIX) OOpalleHUH rpax1aH
OCYLIECTBIIAETCS JUPEKTOPOM IIKOJIBI, KOTOPBI HAa3HAYAET MCIOJIHUTENS U ONPENENIEeT CPOKU
paccMOTpeHHs 00paleHHUsI.

5.5. Cpox paccmoTpeHuss oOpameHust cocrtaBisger 30 gHeil co AHA peructpauuu. B
UCKJTIOUUTENIBHBIX CIIydasix OH MOXeT ObITh IPOJIJIeH, HO He Oosee yeM Ha 30 nHeil. O mpoaneHun
CpOKa pacCMOTPEHHsI IPaXIaHUH yBEIOMIIETCS OPHUIUATBHO.

5.6. OGparieHus1, He TpeOyroIre CIeUaTbHOI0 U3YyYeHUs U (MJIH) IPOBEPKU, paCCMaTPUBAIOTCS
B CpOK He Ooiee 15 nHeil.

5.7. PaccMmoTpenue oOpaiieHuil Tpak[JaH, COJEpXKalluX BOMPOCHI 3allUThl MpaB peOeHKa,
IPEUIOKEHUS] M0 TPEJIOTBPAIICHUIO0 BO3MOXKHBIX aBapUil M MHBIX UYPE3BBIYAWHBIX CHUTYalHid,
MPOU3BOUTCS O€30TIaraTeabHo.

5.8. I/ICHOJ'IHI/ITCJ'IL, Ha3HAYCHHBIN JAUPCKTOPOM HIKOJIbI, TOTOBUT MMPOCKT OTBCTA Ha O6paH_ICHI/IC n
MMPEACTABJIACT €TI0 B YCTAHOBJICHHBIC CPOKU TUPCKTOPY HA YTBCPIKIACHHUC.



5.9. CopnepxkaHue TpPOEKTa OTBETa HE JOJDKHO MPOTUBOPEYUTH 3aKOHOJATENbCTBY PP wu
IMPUHATBIM B O6IJ.I€CTB€ 9TUYCCKHUM HOpMaMm.

5.10. Ecnu aiig paccMoTpeHust oOpalieHust rpaxaaniHa TpedyeTcs MoJlydeHre T0MOTHUTENbHBIX

MaTepHajoB, WCIOJIHUTENb TOTOBUT U HANpaBisieT HEOOXOAMMbIE IHChMa, 3ampoChl.
['ocyapcTBeHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBJIECHMsS WJIHM JIOJDKHOCTHOE JIMIO I10
HaIpaBJICHHOMY B YCTaHOBJICHHOM MOPSIKE 3apocy 00s3aHbl B Te4eHue 15 nHeil npenocTaButh
JOKYMEHTBl U MaTepHajbl, HEOOXOAMMbIE Ui PACCMOTPEHHUS OOpalleHus, 3a HUCKIIOYEHHEM
JIOKYMEHTOB U MaTEPHUAJIOB, B KOTOPBIX COJIEPHKATCS CBEICHMS, COCTABIISIIOLINE I'OCYIaPCTBEHHYO
WIM UHYIO OXpaHsieMmylo ¢efepalbHbIM 3aKOHOM TaiHy, U JIJIsl KOTOPBIX YCTaHOBIEH OCOOBIN
MOPSIIOK MPETOCTABICHUS.

5.11. Ilpu momyueHuH MpOEKTa OTBETa Ha OOpalleHHe, JTUPEKTOp IIKOJbl MPOBEPSET €ro Ha
npeaIMeT MPaBWIBHOCTH OQOPMIICHHS, TOJHOTHl HH(POpPMAIMH, COOTBETCTBHS BBIBOJIOB
JNEHCTBYIOIIEMY 3aKOHOAATENbCTBY. lIpu cormacum ¢ mpeAcTaBIEHHBIM IPOEKTOM OTBETA,
PYKOBOJUTEINb MEpelaeT ero g HalpaBlIeHUs 3asBUTENI0. Ecou He corjiaceH, BO3Bpallaer
UCTIOJTHUTEITO Ha TOPAOOTKY C YKa3aHHEM CPOKOB YCTPAaHEHHS HEJIOCTATKOB.

5.12. Ecau otBeTr MO CYHICCTBY IIOCTABJICHHOI'O B O6paH_[eHI/II/I BOIIpOCa B CUITY KaKuX-1100
[PpUYUH OAaTb HCJIB3, TPAKAAHUHY, HAIIPABUBIICMY 06pameHHe, coo6maeTc;1 O HCBO3MOXXHOCTH
JaThb OTBCT.

5.13. OOpareHue 0JKHO ObITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a ()aKThl U JOBOJBI,
U3JI0)KEHHbIE B HEM, JOJDKHBI OBITh TPOBEPEHBI C TOYKU 3PEHUS IOJHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, 000CHOBAaHHOCTHU ¥ JOCTOBEPHOCTH. OTBETHI HA O0pAICHHS TPaKJaH JOJDKHBI ObITH
apryMEHTHPOBAHHBIMH, C pPAa3bsCHEHHEM BCEX 3aTPOHYTHIX B HEM BOINPOCOB, a €CIU
B YJIOBJIETBOPEHUHU OOPAIICHHUS 3asBUTEIO OTKA3aHO — COJIEPKATh YETKOE Pa3bsiICHEHUE TIOPSIIKa
00KaJIOBaHUsI TPUHATOTO PEIICHUSI C YKa3aHWEM opraHa (IJOKHOCTHOTO JIMIA), K KOTOPOMY
MOJKET OBITh HampaBJeHa Kanooa.

5.14. Tlpu odopmieHun OTBeTa Ha OOpalIieHHEe HEOOXOJAMMO PYKOBOJCTBOBATHCS MpPABUIAMH
JIEJIONIPOU3BOJICTBA U O(DOPMIICHHUST MCXOIANUX JOKyMeHTOB. OTBET JODKEH COAepKaTh JaTy,
PETUCTPAIIMOHHBIA HOMEp JOKYMEHTa, (paMIINI0, UM U OTYECTBO 3asBUTEJNS, €ro MOUYTOBBIN
ajpec, TEKCT (OTBEThl Ha TMOCTaBJICHHBIE BOMPOCHI), HAUMEHOBAHHME JOJDKHOCTH JIWIIA,
MOJIMHUCABIIETO IOKYMEHT, ero (haMuIHio, UMsI, OTYECTBO U HOMEp TeseoHa UCTIOTHUTETIS.

6. Opranu3zanus JJMYHOTO NpremMa rpaxkaas. Ilopsiok paccMOTpeHHs YCTHBIX 0OpalieHui

6.1. JInaHbIH TipUeM Tpa)JIaH OCYIICCTBIISCTCS B IEISIX OMEPATUBHOTO PACCMOTPEHUS YCTHBIX
oOpaleHuii TpaKaaH ¥ IOPUINYECKUX JIUII, OTHOCSIIMXCS K KOMIICTCHIIMA IIKOJIBI, COKPAICHHUS
KOJIMYECTBA MHUCHBMEHHBIX  OOpalleHWl, OpraHu3aluu  MPEAYNPEeIUTEIbHON  paboTHl,
YCTaHOBJICHHS M YCTPAHEHUS IPHUYMNH HEBBIMOIHEHUS TOMKHOCTHBIMU JTUIIAMH BO3JIO)KEHHBIX Ha
HHUX 00sI3aHHOCTEH

6.2. HpI/IeM rpaxxziadl OCYIICCTBIIACTCA AUPCKTOPOM MIKOJIBI. HpI/I HCO6XOI[I/IMOCTI/I AUPCKTOP
MOKCT U pCIICHUA BOIIPOCA NPUTIIACUTD 3aMCCTUTCIISL AUPCKTOPA (HO yBP), neagarorutdcCKux
pa6OTHI/IKOB HJIN APpYTrux pa6OTHI/IKOB HIKOJIBI.



6.3. Uudopmarus o Mecte mpueMa, a Takke 00 YCTAaHOBJICHHBIX ISl MpUEMa JTHSAX W Yacax
JOBOJIUTCSL JI0 CBEICHMSA TpaxkJaH uepe3 HWH(GOPMAIMOHHBIA CTEHA W O(GUUIMAIBHBIA CaiT
00pa3oBaTesbHOrO yUpexkaeHus B cetu Mutepuer

6.4. Ilpu nuuHOM mpueMe rpakJaHUH JOJDKEH MPEABSBUTH JOKYMEHT, YAOCTOBEPSIOLIUN €ro
JINYHOCTb.

6.5. Ilprem yCTHBIX 0OpaIlleHUi 110 KOHTAKTHBIM TeeoHaM BEACTCS aIMUHUCTPAITUEH IIIKOJIBI.

6.6. YcTHBIE 06paH_I€HI/I${Z - Tpe6YIOH_II/Ie OII€PAaTUBHOI'O BMCHIATCIILCTBA WJIM OKa3aHUs ITIOMOIIU B
CIIOJKUBIIICHCS CUTyalll OJOBOAATCA A0 AWPCKTOpPA HIKOJbI WKW YIIOJHOMOYCHHOI'O JMIa IJIA
IIPpUHATHA PEIICHUA W OCYHICCTBJICHHUA KOHTPOJA 3a €€ paspClliCHUEM; - COACPKaIIUE
KPUTHYCCKUC 3aMCYaHUA B aApCC MKOJIbI, COTPYAHHUKOB IIKOJIbBI WJIXW IO YJIYYHICHHUIO HX
ACATCIIBHOCTH JOBOIATCA N0 AUPCKTOPA IIKOJIBI MW YITOJJHOMOYCHHOTI'O JIMIIA.

6.7. B ciyuae, ecnu U3TI0KEHHBIE B YCTHOM OOpaiieHuu (akThl U OOCTOATEIHCTBA SBIISIOTCS
OYEBUJIHBIMU U HE TPEOYIOT OMOJHUTEIHLHON MPOBEPKH, OTBET HAa OOpallleHHue C COrjacus
IpaKIaHMHA MOKET OBITh JIaH YCTHO B XOJI¢ MpueMa. B OCTaJIbHBIX CITydasiX JaeTCs MUChbMEHHBIN
OTBET 110 CYIIECTBY NIOCTABICHHBIX B OOPAIICHUH BOITPOCOB.

6.8. YcrHbIe 00pamieHusi MOTYT HOCTYIaTh MPH MPOBEIECHUH IpUeMa, BO BpeMs Tele(pOHHBIX
NIEPEroBOPOB M PACCMATPUBAIOTCS B CIIy4asiX, KOT/Ia U3JIOKEHHBIE B HUX (DaKThl U 00CTOSITEIHCTBA
OUYECBHUJIHBI M HE TPEOYIOT TOMOJHUTEIHHON MPOBEPKH, JTHYHOCTH OOPAIIAIONINXCS W3BECTHBI U
ycraHoBiieHbl. Ha ycTHBIE 0OpalieHus, Kak MpaBuiIo, JaeTCsl OTBET B yCTHOMU (hopMe.

6.9. Nudopmanus 06 yCTHBIX OOpalIeHUSX MOXKET OBITh BKIIOUYCHA B XypHAI OOpalleHUH.

6.10. Pe3ynbTarhl paccMOTpeHHsI OOpaIeHHI TpaIaH:

6.10.1. KoHeyHBIMH pe3ysbTaTaMH pPACCMOTPEHUsI OOpallleHUs SBIISIOTCS: - OTBET Ha BCE
NOCTaBJIeHHbIE B OOpaiieHuu (YCTHOM, B NMHUCbMEHHOW (opme uinu B ¢GopMme 3JIEeKTPOHHOTO
JIOKYMEHTa) BOIPOCHI UM YBEIOMJIEHHE O NepeajpecoBaHUM OOPALIEHNs B COOTBETCTBYIOLIYIO
OpraHM3alMI0 MU OpraH, B KOMIIETEHLMIO KOTOPOrO BXOAMUT pEUICHHE IIOCTaBICHHBIX B
oOpalleHnH BOIIPOCOB; - 0TKA3 B pACCMOTPEHUH o0palieHus (yCTHOro, B MMCbMEHHOM (hopme niu
B (hopMe 3NIEKTPOHHOTO JJOKYMEHTA) € U3JI0KEHHUEM NIPHUUUH OTKa3a.

6.10.2. TIpoueaypa paccMOTpeHHUs1 OOpalleHHsl 3aBepLIaeTCsl MyTeM HalpaBlIeHHUs OTBETa MU
OTKa3a IO CYLIECTBY OOpalleHHsl 3asBUTENS U TIOJyYeHHUs TIpaxIaHMHOM pe3yJbTara
paccMOTpeHHs oOpallleHUs] B MUCbMEHHOW MM YCTHOH (opMme, Wiau B (popMe 3JIeKTPOHHOTrO
JIOKYMEHTA.

7. O06001IeHre 1 aHAJIN3 TUCHMEHHBIX U YCTHBIX 00palleHui rpaxk1aH

7.1. Jlupexrop IWIKOJIBl WIA MO €ro MOPYYEHUIO JApPYTHUE JOJDKHOCTHBIE JHIA JOJKHBI
CHCTEMaTHYEeCKH aHaJIM3MPOBATh M 0000INATh MPEIIOKEeHUs, 3asBJICHUS, JKAI0Obl TpaXKaaH U
coJepkalliecss B HHUX IpakTUYeCKue 3aMedaHus. Lleab: CBOEBPEMEHHOE BBISIBICHHE U
YCTpPAaHEHUE NPUYMHBI, NOPOKIAIOUIEW HapylIEHUE IpaB 3asBUTENIEH, 3allUTa HMHTEPECOB
rpaX<JaH B COOTBETCTBUHU C 3aKOHO/IaTEIbCTBOM, a TAKKE COBEPIIIEHCTBOBAHNE OPraHU3allMOHHON
K YIpaBJIeHYECKON AESITEIbHOCTH B CUCTEME 00pa30BaHus JaHHON TEPPUTOPUH.



7.2. O6001eHre 00paIIeHnii MO’KHO OCYIIIECTBIIATH O CIICAYIONIEH MPUMEPHOU KIacCu(UKaIuu:
- 110 aJpecy oOpaleHuil (B TOM YHcie MOCTYNAOIIUX U3 BBIIIECTOALINX OPTaHU3aUi U Jp.): 110
TUIIAM ¥ BUAaM 00pa3oBaTENbHBIX YUPESKICHHN; - CKOJBKO TOIY4EHO M PACCMOTPEHO
KOJUICKTUBHBIX, WHAMBHUIYAIbHBIX, aHOHUMHBIX OOpAaIlleHUl; - 10 HAMpaBICHUSIM paboThl (TI0
kinaccudukaropy TeMm). [IpoBOAWTCS KONMYECTBEHHBIM U KAYEeCTBEHHBIM aHaIM3 BCEX
MOCTYNUBIIMX OOpAIllEeHUH C XapaKTEPUCTUKOM (PAKTOB, U3TI0KEHHBIX 3aSBUTEISIMHU U yKa3aHUEM
pe3yJIbTaTOB: B YaCTHOCTH, Kakhe (akThl MOATBEPAWIUCH MOJHOCTHIO WM 4acTU4HO. [lo
pe3ylbTaTaM aHajiu3a NpeacTaBisercs HWHGOpMalus C KOHKPETHBIMH PEKOMEHJAIUSMHU IO
COBEpIICHCTBOBAHHUIO pPAa0OTHl B JaHHOM Bompoce. Marepuaibl OQOPMISIIOTCS B BHUIE
0000IIEHHBIX CBECHUIA, TAOJIUI] M aHATUTHYECKUX CIPABOK.

7.3. Amnamutuyeckas wuHopMmanus 1O UTOraM PpaboThl C  OOpalleHUSIMH TpaKIaH
MIOJITOTABIIMBACTCS 32 KaJICHIAPHBIN TOJ (110 KBapTaiam).

8. CDOpMI/IpOBaHI/Ie " XPAaHCHUC OCJI IO IMUCbMaM U YCTHBIM O6paH_IeHI/ISIM IrpaxaaH

8.1. Bce MOCTYIUBIIMUC IMMCbMaAa U YCTHBIC O6paIJ_[eHI/IH rpaxaaH I10CJIC UX pa3pClICHUA JOJIKHBI
OBITh BO3Bpall€Hbl PYKOBOAUTCIKO CO BCEMH OTHOCAINIUMMHUCA K HHUM MAaTepuajlaMu IJjisd
HOCHTPAJIM30BAHHOI'O Yy4YC€Ta U q)OpMPIpOBaHI/IH ACII. CDOpMI/IpOBaHI/IC n XpaHCHHUC OCJI II0
O6paH_[eHI/I$IM TpaxJaH y UCIIOJIHUTEIIA 3aIlIPpeIIacTCH.

8.2. IlucemeHHEBIE O6paH_IeHI/I$I rpaxJiaH, KOITMHU OTBCTOB Ha HUX U NOKYMCHTBI, CBA3aHHBIC C UX
pa3peuiCHUEM, a TAKKE AOKYMCHTHI 110 JIMYHOMY IHNPUEMY TI'paXJdaH q)OpMI/Ip}IIOTCH B JAc€ja B
COOTBCTCTBHUHU C YTBer(HeHHOﬁ HOMGHKJ’I&TypOﬁ ACII.

8.3. B mpomecce dopmupoBaHus Aen MpoBepsieTcsl TaKXkKe MPaBUIBLHOCT OGOpPMIICHHUS
JOKYMEHTOB (MIOJMUCH, JaThl, WHIEKCHI, ajapecarbl). HemoodopmiieHHbIE WIM HEMPaBUIHLHO
0(OpMIICHHBIE TOKYMEHTHI BO3BPAIIAIOTCS UCTIOTHUTENSAM Ha 1I0pabOTKYy.

8.4. IIuceMa 1 MaTepuasl 0 yCTHOMY pacCCMOTPEHMIO OOpAIIeHUH TpaXkAaH XpaHATCS MATh JIeT,
II0CJIE YEr0 YHUUTOKAIOTCS.

8.5. Ilo wucTeyeHMH YCTaHOBJIIEHHOTO CpOKa XpaHEHUs JIOKYMEHTOB M0 MpPEIOKEHUSM,
3adBICHUSIM M Kajmo0aM TIpaxkJaH COCTaBISeTCs aKT 00 HX YHHUYTOXKEHUH, KOTOPBIH
NOJNKMCHIBACTCS  YIEHaMH  3KCIEPTHOM  KOMHCCHM M YTBEPXKIAeTCAd  JAUPEKTOPOM
00pa30BaTENIbHOTO YUPEKICHHUS.

9. OTBETCTBEHHOCTb 3a HapyHICHUEC 3aKOHOAATCIIbCTBA 00 O6paH_[eHI/I$IX rpaxxaaHn

9.1. OTBeTCTBEHHOCTh 3a OpraHu3anrulo pacCMOTPCHUA o6pameHHI71 rpakaaH BO3JIaracrcs Ha
JAUPCKTOpPA IIKOJIBI.

9.2. TlepcoHasibHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W KAYECTBEHHOE PAacCMOTPEHHUE
oOpaineHu#i rpakaH, IOJrOTOBKY OTBETA B YCTAHOBJICHHBIN CPOK U TOCTOBEPHOCTH M3II0KEHHBIX
B HEM JaHHBbIX, BO3JIArae€TCsi Ha HENOCPEACTBEHHOro HcnojgHutens. OTCyTcTBUE
HEMOCPEJICTBEHHOTO HCMONHUTENS (0ONe3Hb, OTMYCK, KOMAaHIMPOBKA M T..) HE CHUMAaeT C
JUPEKTOpa IIKOJIbl OTBETCTBEHHOCTHM 3a CBOEBPEMEHHOE M KAa4eCTBEHHOE pPACCMOTPEHHE
oOpareHui rpaxkaaH.



9.3. HenpaBomepHBbIii OTKa3 B MpPHEME WU PACCMOTPEHUH OOpAICHWHA TpaKaaH; HapylieHUE
CPOKOB WJIM TOpSAKAa UX PACCMOTPEHMS; MPUHATHE 3aBEJOMO HEOOOCHOBAHHOTO, HE3aKOHHOT'O
pELICHHS; TIpeciieIOBaHNE TPAKAAH 3a KPUTUKY; IPEJOCTABICHUE HEJTOCTOBEPHON HH(DOpMAITUH
1100 pasrialeHne CBeICHUH 0 YaCTHOM KU3HU IpakJaHiHa (0€3 ero Coriacusi), a TakKe Ipyrue
HapyILICHUs 3aKOHOJATEIbCTBa 00 OOpalIeHUSX TpakJIaH BJICKYT 3a COOOM OTBETCTBEHHOCTH
JOJI’KHOCTHBIX JIULl B COOTBETCTBUU C 3aKOHOJaTeNnbCcTBOM Poccuiickoit denepanuu.

10. 3aKITIOUYUTEBHBIE TIOJI0KEHUS

10.1 Bce u3MeHeHHUs U JONOJHEHHS, BHOCHMBbIE B Hacrtosumiee llonoxenue, ohopMisitoTcs B
NUCHbMEHHOW (opMEe B COOTBETCTBHM JACWCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoit
®denepauuu.
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